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Hopsinox
paccMoTpeHusi 00palieHnii rPaxIaH B
MOY «COII n. IMHAMOBCKHUII»

O01mme moJoKeHus
1.1  Ilpeamerom peryiupoBaHUs HACTOSIIETO nopsiaka (nanee [lopsiika) sBiseTcst opraHu3aius
o0ecreyeHrss CBOEBPEMEHHOIO U MOJIHOTO PACCMOTPEHUSI YCTHBIX M NMHUCbMEHHBIX PACCMOTpPEHUN
rpaXKJaH C yBEIOMJICHHEM 3asiBUTENIEH O NMPUHATHUU IO HUM PELIECHUI U HalpaBJIEHUE OTBETOB B
YCTaHOBJICHHBIN 3aKoHOAAaTENLCTBOM Poccuiickoi denepanuu Cpok.
1.2 B coorBerctBuu ¢ HacrosimuM [lopsakom B MOY «COIIl n. TunamoBckuit» (nainee OY)
o0ecrieunBaeTcs pacCMOTPEHUE YCTHBIX U MUCbMEHHBIX oOpamieHuid rpaxaan P®, uHocTpaHHBIX
rpaXkaaH MU JML 0€3 rpakJaHCTBA, 3a UCKIIOYEHUEM CI1y4aeB, YCTAHOBIEHHBIX MEXIYHApOAHBIMU
noroBopamu Poccuiickoit @enepanunu mim 3aKkoHOAATENHCTBOM PO.
2 . IlepeyeHb HOPMATUBHBIX [IPABOBBIX AKTOB, PETYJIUPYIOLUINX OTHOILIEHUE, BOSHUKAIOIIUE B CBSI3U
C pacCMOTpEHHEM OOpaleHHUH rpaXkaaH.
2.1.Paccmorpenue obpaiieHuii rpaxxaad B OY pernameHTHpyeTcs CIEAYIOIUMU HOPMaTUBHBIMU
JIOKyMEHTaMHU:
- 3akoHoM P® ot 02 mas 2006 Ne 59 @3 «O nopsiike paccMoTpeHus oOpaieHuil rpaxaad POy (8
pen. @3 ot 04.08.2023 N 480-D3).
- 3akonoM P® ot 27 anpens 1993 r. Ne 4861-1 «O06 oOxanoBaHuM B Cy/Je NEHCTBUN M PEIICHHH,
HapPYIIAIOIIKX MpaBa U CBOOOIBI TPaKIaH.
- 3akoHoM P® o1 29.12.2012 r. Ne 273 @3 «O06 ob6pazoBanuu B Poccuiickoit denepannm.
- 3akoHoM P® ot 29 utons 2006 Ne 149-03 «O6 unbopmaiuu, "HGOPMAITMOHHBIX TEXHOJIOTUSIX U
0 3aIuTe HHPOPMAITUN.
2. TpeOoBaHusI K NMCbMEHHOMY O00PALCHUIO
2.1. 'paxxganuH B CBOEM OOpaIlleHWH B MUCbMEHHOW (popMe B 00S3aTEIBHOM TOPSIIKE yKa3bIBAET
anb0 HAMMEHOBAaHHME TOCYIAapCTBEHHOTO OpraHa WJIM OpraHa MECTHOTO CaMOYIpaBJICHHS, B
KOTOpBIE HampaBisieT oOpalleHHe B MNUCbMEHHOW Qopme, nbo ¢amMminio, HMs, OTYECTBO
COOTBETCTBYIOLIETO JIOJDKHOCTHOTO JIMIA, JHOO JOJKHOCTh COOTBETCTBYIOIIETO JIMIA, a TaKxkKe
CBOM (paMHIINIO, UMS, OTYECTBO (IOCIIEHEEe - MpPH HAJIM4YMHK), MOYTOBBIM agpec, MO KOTOPOMY
JIOJDKHBI OBITH HAIpaBJIEHbI OTBET, YBEJOMJICHME O Mepeaapecaluu OoOpallleHMs, U3JIaraeT CyTh
MPEJI0KEHUS, 3asBICHUSI UITH 5KaJI00bl, CTABUT JIMYHYIO OJIUCH U JIaTy.
2.2. B ciaydyae HeoOXOAMMOCTHM B TOATBEP)KJIEHHE CBOMX JOBOJIOB TIpa)JaHUH IpHIAraeT K
oOpallleHuI0 B MUCbMEHHON (hopMe JOKYMEHTHI U MaTepuabl JIN0O UX KOMHH.
2.3. OGparieHue, TOCTYNUBIIEE B TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABICHUS WU
JOJKHOCTHOMY JIMIY B (pOpMeE 3JIEKTPOHHOIO JOKYMEHTA, MOAJIEKHUT PACCMOTPEHHUIO B MOPSJIKE,
yCTaHOBJIEHHOM HacTosimuM denepanbHbIM 3aKOHOM. B oOpallieHun rpaxaaHuH B 00s3aTeIbHOM
MOPSAJIKE YKa3bIBae€T CBOM (paMuIIUIO, UMS, OTYECTBO (TOCIENHEEe - NPH HAJUYMM), a TaKKe
yKa3bIBA€T aJpec IEKTPOHHOW MOYTHI JIMOO MCHONB3yeT ajapec (YHUKAJIbHBIA HIACHTU(DHUKATOP)
JUYHOTO KabuHera Ha EnuHOM mnoprtane, mo KOTOPHIM JOJDKHBI OBITh HAampaBieHbl OTBET,
yBEIOMJIEHHE O Tepeajapecauuu oOpamieHus. ['pakJaHWH BOpaBe MNPWIOKUTh K TaKOMY
oOpallieHnI0 He00X0IMMBbIE JOKYMEHTHI U MaTepuaibl B 3JIEKTPOHHOU (opMe.

3. TpeGoBanus K NOpsiAKY MHGPOPMHUPOBAHKS IPAKAAH O PACCMOTPEHHHU 00pALLIEHH .

3.1. Cegenuss o mecre HaxoxaeHus OV, MouToBOM ajpece s HampaBieHHs OOpalIeHUH,
CIPaBOYHBIX TeleOHHBIX HOMEpaX U ajapece 3JIEKTPOHHOM MOYTHI pa3MelleHbl Ha o(ulraIbHOM
caiite OV B cetn uHTepHeT: https://shkoladinamovskaya-r64.gosweb.gosuslugi.ru/

3.2 TlouroBsiif aapec: CapatoBckas obmacts, HoBoOypacckuii paiioH, n. JunamoBckuil. MHaekc
412572.

Tenedon nns cnpaBok 1Mo 0OpalIeHUsIM rpakaH, TUYHOMY [TPHEMY:

8(845- 57) 2-01-00.

Anpec snekTpoHHO# mouThl — dinamo2011@mail.ru.

3.3. CamocrosTenpHas nepeaayda 3assBUTENISIMUA TUCBMEHHBIX OOpAIeHUH, ¢ TOCTaBKOM MOYTON UK
KypbepoM, Hampapisercs mo modre: CapartoBckas ob6nacte, HoBoOypacckuii paiioH, TI.
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Junamosckuii. Uanexkc 412572.

3.4. Ha odurmansaom caiite OV, Ha ”HPOPMAIIMOHHBIX CTEHJIaX pa3MelleHa HHPOpMaIus:

- 0 MecTe HaxoxaeHus1 OY

- 0 KOHTaKTHBIX Tenedonax OY;

3.5. Jlnst momydyenust uHGOpMAIMK O TIOPSAKE PACCMOTPEHHS OOPAICHHH IpayKIaHe 00paIIatoTCs:

- muuHo B OV

- 110 TenedoHy;

- B IUCbMEHHOM BHue mouroii B OV

- 3JIEKTpOHHOM mouToii B OV.

3.6. B oOparennu rpakJiaHiH B 0053aT€IIbHOM TOPSJIKE YKa3bIBAET CBOU (haMUJITHIO, UMsI, OTYECTBO
(mocnenHee - MPU HAIMYUM), a TAKKE YKA3bIBAET aJIpeC JIEKTPOHHON MOYTHI JTUOO HCIOIB3YET
aapec (yHUKalbHBIA HAEHTU(UKATOP) JUYHOrO KaOuHeTa Ha EnuHOM moprajne, Mo KOTOPHIM
JOJKHBI OBITh HAINpaBIICHBI OTBET, YBEJOMIICHHE O Iepeaapecanuu ooOpamieHus. [paxmaaHuH
BIIPaBe MPUJIOKUTH K TAKOMY OOpaIIeHHUI0 HEOOXOAUMbIE JOKYMEHTBI U MaTepuaibl B AJIEKTPOHHON

dopme.

4. Cpok paccMoTpeHust 00pamieHust

4.1. Cpok perucrpanuu MUCbMEHHBIX OOpalICcHH B 00pa30BaTEIbHOE YYPEKJICHUE C MOMECHTA
HOCTYIUIEHUs — He 0oJiee OTHOTO JHSL.

4.2 IlucbmeHHbIe OOpallleHusT TpakIaH IO BOMPOCaM, HE OTHOCSAIIUMCA K KOMIICTCHIIUU
00pa30BaTENILHOTO YUPEKACHUS, B CPOK 10 MATH THEH CO JAHSA UX pEerucTpanu B 00pa3oBaTeIbHOM
YUPEXKJEHUU MOAJEKAT IMepeajpecallud B COOTBETCTBYIOLIME OpraHM3alMd WM OpraHbl, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT pEIIEHUE IIOCTaBJIEHHBIX B OOpalleHHH BOIPOCOB, C
OJIHOBPEMEHHBIM YBEIOMJICHUEM TIpa’KJaHUHA, HAIIpaBUBLIET0 oOpallleHue, 0 mepeaapecalui ero
oOpareHusl.

4.3.B cnyuae, ecinu rpaXkJaHuH B OJJHOM OOpallleHUU CTABUT PsiJl BOIIPOCOB, pa3pellieHue KOTOPhIX
HaXOJUTCSl B KOMIIETEHIIMM PA3JIMYHbIX OpPraHU3alMii WK OPraHoB, KOMHUU OOpalleHHs IOJKHBI
OBITH HaNpaBJICHbl B TEUEHUE MSATH JHEW CO JHS pEerucTpaly B COOTBETCTBYIOIIME OpraHU3aluN
WJIN OpPTaHbl.

4.4.001ui CpoK paccCMOTPEHHs MUCBbMEHHBIX OOpallleHUI TpakJaH - TPUALATH THEH co AHS
perucTpanuy NTMCbMEHHOT0 OOpaleHusl.

4.5.B cnyuasx, TpeOylOIMUX MPOBEAECHUS COOTBETCTBYIOLINX POBEPOK, U3yUEHHUS U UCTPEOOBaHUS
JIOTIOJTHUTEIBHBIX MaTepUallOB, MPHUHATUS JAPYIHMX Mep, CPOKH pacCMOTPEHHs] MOTYT OBITh B
NOpSAKE  WCKIIOYEHUS  NPOJIEHBl  PYKOBOJIUTENEM  (3aMECTUTENIEM  pPYKOBOIUTENs)
00pa30BaTeNLHOTO yUpeXkaAeHus He Oosee yeM Ha TpuauaTth qHei. Ilpu sTom B TeueHue Mmecsia ¢
MOMEHTa MOCTYIJICHUS! 0OpaIlleHHsl €ro aBTOpYy MHCbMEHHO COOOIIAeTCs O MPUHATHIX MEpax U O
NPOJAJICHUH CPOKA paCCMOTPEHHsI 0OpaleHusl.

4.6.Ilpy WHIMBHUIYaTbHOM YCTHOM HH(QOPMHUPOBAHUHU TIpaxaaH (1o TenedoHy WM JIMYHO)
COTPYAHUK 0OpPa30BaTENbHOTO YUYPEXKJICHHs, OCYLIECTBISAIOMNUNA HHOOPMUPOBAHHE, AeT OTBET
CaMOCTOSITENIbHO MpH oOpalieHuu TpaxaaHuHa. Eciu coTpygHHK, K KOTOpoMy oOpaTuics
IpaXXJAaHUH, HE MOXKET OTBETUTh Ha BOIIPOC CAaMOCTOSITENIBHO, TO OH NPEUIaracT IpakJaHUHY
o0paTuThCsl B MHUCbMEHHOI (opMe 100 Ha3HAUUTH Apyroe yaoOHOe Ajsl Tpa)KJIaHWHA BpeMs s
NOJy4YeHUs: HHPOPMALIUH.

5. IlepeyeHb AOKYMEHTOB, HeOOXOAMMBIX B COOTBETCTBHH C HOPMATHBHBIMH NPABOBBIMH
aKTaMHM JJIsl PACCMOTPeHHs 00paleHus rpaskiaH

5.1.0cHoBaHueM UIsI PacCMOTPEHHUs OOpaIleHUs TPaKIaHWHA SBJISETCS OOpalleHne rpakIaHnHa,
HaIpaBJIEHHOE:

- B IMCBMEHHOM BH/I€ IO [TOYTE B 00pa30BaTEIbHYI0 OpraHU3alNIo;

- QJIIEKTPOHHON MOYTOH B 00pa30BaTEIbHYIO OpraHU3alIUIO;

- IMYHO B 00pa30BaTEIbHYI0 OPraHU3alINIo;

- 110 TenedoHny.

5.2.Ilpu paccMmoTpeHuu oOpareHusi oOpa3oBaTelibHasi OpraHu3amus He BIpaBe TpPeOOBAaTh OT
rpaXJaHMHA OCYIIECTBJICHUS JEHCTBUH, B TOM YHCJIE COIJIaCOBAaHUM, HEOOXOAMMBIX JUIs
paccMOTpeHHs OOpALEHHs U CBSI3aHHBIX C 0OpaIlleHUEM B MHBIE TOCYAAPCTBEHHBIE OPTaHbl, OPraHbl
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MECTHOTO CaMOYIPABJICHHUs, OpraHU3aIHH.

5.3.B oOpariennun 3asBUTENbh yKa3biBaeT JUOO HaWMMEHOBAaHHME OO0pa30oBaTEIbHOW OpPraHHW3allid, B
KOTOpYIO HampaBisieT oOpamieHue, JuO0 ¢GaMHIUIO, MM, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMIA, JTUOO JOJKHOCTh COOTBETCTBYIOILETO JIMIIA, @ TAKXKE CBOU (DAMUIIMIO, MM,
0T4YecTBO (TIOCIIEqHEE - MPH HATUYMHU), aJpeC JIEKTPOHHOH IOYTHI, €CIH OTBET JIOJDKEH OBITh
HanpasieH B (hOpMe UIEKTPOHHOI'O JIOKYMEHTa, MOYTOBBIM ajpec, MO KOTOPOMY AOJDKEH ObITh
HalpaBJIeH OTBET, YBEIOMJICHHE O Mepeaapecanuu oOpalleHus, H3JIaraeT CyTh MpeIIoKEHUs,
3asBJICHUS WK 7KaJ00bl, CTABUT JUYHYIO MTOAIUCH U JaTy.

5.4T'paxganuH BHOpaBe NPWIOKHTH K TaKOMy OOpPAalICHHI0O HEOOXOJUMBIE JOKYMEHTBI H
MaTepHalbl B 3JEKTPOHHOM (hopMe MO0 HApPaBUTh YKa3aHHbIE JOKYMEHTBl U MaTepHalibl WM UX
KOIUU B MUCBMEHHOH (opme.

5.5.B cnydae, ecaum oOpaiieHue HampaBiseTCsl uepe3 IpeiCTaBUTENs 3asBUTEINSA, TaKxKe
NPEJCTABIACTCA JTOKYMEHT, MOJITBEPKAAIOUINA MOJTHOMOYHMS HA OCYIIECTBJICHHE JEHCTBHUA OT
UMEHHU 3asBUTENIA. B KauecTBe JOKyMEHTa, MOATBEP)KIAIOIIEr0 MOJHOMOYMS Ha OCYIIECTBIECHUE
JeMCTBUI OT MMEHU 3asIBUTENSI, MOTYT OBITh MIPECTABIICHBI:

a) oopMJICHHAsA B COOTBETCTBUH € 3aKOHOJaTeabcTBOM Poccuiickoit denepanyy 10BEpEHHOCTS;

0) Komusl pemieHus] 0 Ha3HAYeHWW Wik 00 M30paHuMu TUOO MpHKasa O Ha3HAYCHUU (PHU3HUECKOTO
JMIa Ha JIOJDKHOCTb, B COOTBETCTBMM C KOTOPHIM Takoe (u3nueckoe JMLO 00JaJaeT MpaBoM
JIeCTBOBATh OT UMEHH 3asBUTEIIS O€3 IOBEPECHHOCTH.

5.6.00paienue, nocrynuliee B 00pa30BaTENIbHYIO OpPraHM3allMio, MOJUIEKHUT 00A3aTEIbHOMY
npuemy.

6. Ilepeyenb ocCHOBaHMH VISl 0TKA3a B PACCMOTPEHMHU O0panieHust

6.1.0cHOBaHUS ISl OTKa3a B pACCMOTPEHUH OOpAICHHS:

- B IHCBMEHHOM OOpallleHuH, OOpaleHMH IO 3JIEKTPOHHOW IOoYTe HE YKa3aHbl (QaMUIIHs
rpakJIaHIHA, HAIPABHUBILETO OOpaIleHue, U aJIpec, 10 KOTOPOMY JIOJKEH OBITh HAIIPABIICH OTBET;

- B OoOpallleHuM coJepKaTcs CBEACHUS O IMOArOTaBIMBAEMOM, COBEPLIAEMOM HJIM COBEPLICHHOM
OPOTHBONPABHOM JISIHUM, a TaKXe O JHIE, €ro IMOJIrOTaBIMBAIONIEM, COBEPIIAIOIIEM WU
copepuuBiieM. OOpaleHe MoUIeKUT HAIIPaBICHUIO B TOCYJapCTBEHHBIN OpraH B COOTBETCTBUU C
ero KOMIIETEHITHE;

- TeKCT MMCbMEHHOTO 00pallleHus He TOJ1aeTcsl IPOUTEHHIO;

- OTBET IO CYIIECTBY MTOCTABJICHHOTO B 0OpaIlleHUH BOIIPOCa HE MOXKET OBITh JaH 0e3 pasriameHus
CBEJIEHUI, COCTaBIAIOIIMX TOCYAApPCTBEHHYIO MM HHYI OXpaHsAEeMYIo (QellepalbHbIM 3aKOHOM
TaiiHy. ['pakaaHnHy, HampaBUBIIEMY OOpalieHne, coo0maeTcss 0 HEBO3MOXKHOCTH JIaTh OTBET MO
CYIIECTBY IOCTABJICHHOIO B HEM BOIPOCA B CBSA3M C HEJOMYCTHMMOCTBIO pa3riallleHUs] YKa3aHHBIX
CBEJICHUM;

- oOpaieHue, B KOTOpOM oOxalyercss CyqeOHOoe pellleHue, B TEYeHHEe CeMH JHEW co THS
pETUCTpaIi BO3BPAIIACTCS TPaKJaHUHY, HAIIPABHBIIEMY OOpalleHHe, ¢ pa3bsCHEHHEM TOopsaKa
00>KaJI0OBaHUs IaHHOTO CYZe0HOTO PELIeHHUS;

- B NMCBMEHHOM OOpallleHNH TpaXJTaHUHA COJIEPKUTCS BONPOC, HA KOTOPHIH €My MHOTOKpPAaTHO
JTaBAJIUCh MHCbMEHHBIE OTBETHI MO CYIIECTBY B CBS3HM C paHee HaNpaBIsIeMbIMH OOpallleHUs MU, U
npu 3TOM B OOpamIeHHHM HE TMPHUBOIATCS HOBBIC TOBOIBI WM OOCTOSITENHCTBA. MOXKET OBITh
IPUHATO pelieHne 0 0€30CHOBATEIBLHOCTH OYepeHOro OOpalleHHst U MPEeKpaIleH U NepeniucKy ¢
TpaXJIaHMHOM I10 JAaHHOMY BOIIPOCY TIPW YCJIOBHH, YTO yKa3aHHOE oOpalieHue W Ooyiee paHHHE
oOpalleHHsl HaIllpaBISUIUCh B 00pa3oBaTeIbHOE YUPEkKACHUE, C YBEJOMIICHHEM O JaHHOM PEIICHUU
rpakAaHWHA, HAPaBUBILIEr0 OOpallleHue;

- TIOJHOMOYMS TPEACTAaBUTENS 3asiBUTENs HE IMOATBEPXKACHBI B TMOPSAAKE, YCTAaHOBICHHOM
3akoHozaaTenbcTBOM Poccuiickoit denepanuu (B ciayyae noaayuu >kago0sbl).

7. IlpaBa rpa:xaaH U 00513aHHOCTH JOJIKHOCTHBIX iy OY  npu paccMOTpeHUH 00pamieHuit
7.1.I'paxnaniH Ha CTaauHd PACCMOTPEHHsS €ro oOpaimieHus B 00pa3oBaTEIbHYI) OPTaHH3AIUIo,
UMeeT IpaBo:

- TIPE/ICTABIIATH JIOTIOTHUTENLHBIC TOKYMEHTH U MaTepHallbl TI0 pacCMaTpPUBaeMOMY OOpAaIICHHIO
1100 obpamarbes ¢ Mpock0oit 00 UX UCTPeOOBAHUM, B TOM YHCIIE B JICKTPOHHOH (opme;

- 3HAKOMHUTBCS C JIOKYMEHTAMH M MaTepUalaMH, KaCAOIUMHUCS PAaCCMOTPEHHs OOpaImieHus, eciu
3TO HE 3aTparuBaeT IpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHI APYIHX JIMII U €CIH B YKa3aHHBIX
JOKYMEHTax U MaTepuajgax He COAEPKaTCs CBEJEHUS, COCTABIIAIOLINE FOCYJApPCTBEHHYIO TN UHYIO
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OXpaHsieMylo (eaepabHBIM 3aKOHOM TaliHY;

- MOJIy4aTh MHUCHbMEHHBIH OTBET IO CYIIECTBY IOCTaBJICHHBIX B OOpaIleHUH BOIPOCOB, 3a
UCKJTIOUEHHEM CIIy4aeB, MPEyCMOTPEHHBIX JCHCTBYIONUIMM 3aKOHOIATEIECTBOM;

- ToNyyaThb YBEIOMJICHHE O TMepeagpecaluyd oOpalleHuss B TOCYAapCTBEHHBIH OpraH, opraH
MECTHOTO CaMOYIpPABJICHUS WM JODKHOCTHOMY JIMIY, B KOMIIETCHIIMIO KOTOPBIX BXOJIUT
paszpeleHue NOCTaBJICHHBIX B 00pallleHH BOIIPOCOB;

- oOpamiarbes ¢ KanoOol Ha MPUHATOE 0 0OPAICHUIO PEIICHNEe WM Ha NeHCTBUS (0e3/1eiicTBIE) B
CBSA3M C pPAcCMOTPEHUEM OOpalleHHsi B aJMHUHHCTPATUBHOM U (MJH) CyneOHOM TMOpsAKe B
COOTBETCTBUU C 3aKOHOJATENBLCTBOM Poccuiickon @enepanny;

- oOpamarbes ¢ 3asBIEHUEM O IPEKPALICHUH PACCMOTPEHUSI OOpaIICHHUS.

7.2. JOMmKHOCTHBIC JTHIIa 00pa30BaTEIbHON OpraHu3anuu 00eCeYnBaroT:

- 00BEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTpEHUE OOpallleHUuH Tpak[IaH, B cly4yae
HEOOXO/IMMOCTH - C YYaCTHEM I'pakJaH, HAIPAaBUBIIUX O0OpaIleHHs;

- TIOJTy4YeHHE, B TOM YHCIIE B JIEKTPOHHOU (popme, HEOOXOAUMBIX AJII pACCMOTPEHHS TUChMEHHBIX
oOpalieHuii TpaXkaaH JTOKYMEHTOB M MaTepHaliOB B JPYI'MX TOCYIAapCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CAMOYIMPABICHUS U Y HHBIX JOJDKHOCTHBIX JIMI, 32 HUCKJIIOYEHHEM CYIOB, OpPraHoB
JIO3HAHUS ¥ OPTaHOB TPEIBAPUTEIHHOTO CIICICTBUS;

- IPUHATHE MEp, HANPaABJICHHBIX HA BOCCTAHOBJICHUE WJIHM 3alllUTy HAPYIICHHBIX MpaB, CBOOOJ U
3aKOHHBIX HHTEPECOB TPaXK/IaH;

- yBEAOMJICHHE TpaKIaHWHA O HAIpaBICHUU €ro OOpalleHUuss Ha PacCMOTPEHHE B Jpyroi
rOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPAaBJICHHUS WJIM HHOMY JOJDKHOCTHOMY JIUIYy B
COOTBETCTBUH C UX KOMIIETEHIUEH.

7.3.KoHndpuneHnmansHble CBEIEHNS, CTABIINE N3BECTHBIMH JIOJDKHOCTHBIM JIMIIAaM 00pa30BaTeIbHOM
OpraHMu3aly MPU PACCMOTPEHUH OOpaIeHH Ipa)<J1aH, HE MOTYT OBITh HCIIOJB30BaHBl BO BpE.
THM TpaXXJaHaM, B TOM YHCJE, €CIM OHH MOTYT TOBJEYb YIIEMJICHHE YECTH M JIOCTOMHCTBA
rpaXKaaH.

7.4.0OcHOBHBIMH TpeOOBaHUSMU K KayeCTBY pPacCMOTPEHMsI oOOpalleHuil B 00pa3oBaTENIbHYIO
OpTaHHU3AIHIO0 SBISIOTCS:

- IOCTOBEPHOCTH MPETOCTABISIEMON 3assBUTEISIM HH(POPMAIIUHU O X0JI€ PACCMOTPEHUS 0OpaIIeHus;

- YETKOCTb B U3JIOKEHUU UH(DOpMaIuH;

- TOJTHOTa MH()OPMUPOBAHHS 3asIBUTENEH O X0O/I€ PACCMOTPEHHUS OOPAIICHHUS;

- HarJSIHOCTh (hOpM MpelocTaBiIsieMoi nHpopMay 00 aIMUHUCTPATUBHBIX MPOLEAYPaX;

- yaoOCTBO M JOCTYHMHOCTh TOJYYEeHHUS WH(POPMAINU 3agBUTEISIMA O TIOPSIKE PAaCCMOTPEHHS
oOparieHui.

8. Uubie TpeGoOBaHNs, B TOM YHCJIE YYMTHIBAKOIIHE OCO0EHHOCTH PadoThI ¢ 00paleHUusAMHU
rpaskiaH B 3JIEKTPOHHOU dopMme

8.1.06ecnieueHne BO3MOKHOCTH MOJTYyYEHUS 3asBUTENISIMHU MH(OpMaLuu 0 pabote ¢ 0OpalieHusIMU
Ha opUIMATIBLHOM caiiTe 00pa3oBaTeNbHOI OpraHu3aluy.

8.2.00ecnieueHne  BO3MOXKHOCTH  IOJIYYE€HHS  3asgBUTENSIMH Ha  OQUIMAIBLHOM  caiiTe
oOpa3oBaTeNbHONW oOpraHu3anuu (opM 3asiBICHUNH M HHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
paccMOTpeHHs OOpaIIeHHs.

8.3.006ecneueHre BO3MOKHOCTH JUIS 3asIBUTEIICH MPEICTABIATh JOKYMEHTHI B 3JIEKTPOHHOM BHJIE C
UCTIOJIb30BaHUEM OPHUIMATBHOTO caiiTa 00pa30BaTEIBHOTO YUPEKICHUSI.

8.4.00ecnieueHre MpU HAMpPaBICHUU 3asBUTEIEM OOpaleHus B (popMe 3JIEKTPOHHOTO JOKYMEHTa
NPEJCTAaBICHNUS 3asSBHTENIO AJIEKTPOHHOTO COOOIICHHS, TOJATBEPKIAIONIETO MOCTYIICHHE
oOparieHns B 00pa3oBaTeNbHYI0 OPraHU3aLHIoO.

9. JInyHblii npueM rpaxkaan B OY

9.1. Opranuzanus JUYHOTO NpUEMa IpakIaH

9.1.1.JInyHbIiA pyeM TpakJIaH OCYIIECTBISECTCS PYKOBOAHUTEIEM 00pa30BaTEIHLHON OpraHu3anuen
U €ero 3aMecTuTeneM (Jajlee — PYKOBOJCTBO) B COOTBETCTBUU C TIpadukoM mpuéma TpakiaH,
YTBEPKICHHBIM PYKOBOJIUTEIIEM 00pa30BaTEIbHOTO YUPEIKICHHUS.

I'pagpux npuema c 8.00-17.00u, exceonesno, ¢ kabuneme OupeKmopa WKovl

9.1.2. B cnyuae oOparmieHus TpaxJaaHMHA K PYKOBOACTBY OOpa30BaTEIbHOW OpraHU3aIuu IO
CPOYHOMY, C TOYKM 3pEHHS TpaXJaHWHA, BONPOCY, TO TNPUEM JAHHOTO TpakIaHWHA
OCYIIECTBIISIETCSl MPEJICTAaBUTEIIEM pPYKOBOJACTBA B Omkaiiliiee BpeMs HE3aBUCUMO  OT
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YTBEPXKIAEHHOTO rpaduka mpuéma.

9.1.3. I'paduk mpuema rpakaaH PyKOBOACTBOM 00pa30BaTEIbHOW OpraHM3aIliy pa3MeENIaeTcsl Ha
ounmansHOM caiite 00pa3oBaTeNbHON OpraHU3aMK U Ha HHPopMaMoHHOM cTeHae OY.
9.1.4.1lpu nUYHOM TIpUEME TPAXKIAHUH MPEIBIBISAET TOKYMEHT, YAOCTOBEPSIOMIUN €ro JUIYHOCTh
(macopT, BOEHHBIH OWJIET, a TakXKe HWHBIE JOKYMEHTBI, YJOCTOBEPSIONIME JMYHOCTh, B
COOTBETCTBHUH C 3aKOHOJATEIBCTBOM Poccuiickoit denepanun).

9.1.5.Bo Bpems JMYHOrO NpUeMa TPaXTAHUH JEIaeT YCTHOE 3asBICHHE JMOO OCTaBIISET
MUCHbMEHHOE O0pallleH!e MO CYLIECTBY 3aJaBa€MbIX UM BOMPOCOB, B TOM YHCIIE B LEISIX MPUHATHUS
MEp IO BOCCTAHOBJIEHMIO WJIM 3alllUTE€ €ro WIM BOCIHMTAHHUKOB HAapYyIIEHHBIX IpaB, cBOOOA U
3aKOHHBIX HHTEpecOoB. MaKCUMalbHO TOMYCTUMOE BpEMsI JINYHOTO MpHeMa rpakKIaHiuHa He JOKHO
npesblaTh 30 MUHYT.

9.1.6.YcrHble obOpalieHus TpaxkJIaHWHA PErUCTPUPYIOTCS. B ciiydae ecnu U310KEHHBIE B YCTHOM
oOpamieHnn (HakTbl ¥ OOCTOSTENBCTBA SBJISIOTCS OYEBUAHBIMU U HE TPEOYIOT JOMOIHUTEIBHON
MIPOBEPKHU, OTBET HAa OOpallleHUE C COIacus I'pa)KJIaHWHA MOXET OBbITh JaH YCTHO B XOJ€ JUYHOTO
npuema. B ocranbHbIX cllydasx JaeTcsd NHCbMEHHBI OTBET IO CYILECTBY IIOCTaBICHHBIX B
MUCbMEHHOM 00paIlleHUH Tpa)IaHWHA BOIPOCOB.

9.1.7.1luckmMenHble oOpalmieHHs] TpaXKAaH, NPUHATHIE B XOJA€ JIMYHOTO MpHUEMa, IOAJIEeKAT
PETrUCTPALMU U PACCMOTPEHUIO B COOTBETCTBUU C HacTosiuM [lopsiakom.

9.1.8.Eciin B X0Je JTMYHOTO TpHEMa BBIICHSETCS, YTO PEIICHHE IMOJHUMAECMBIX TI'PaXKIaHHHOM
BOIIPOCOB HE BXOJIUT B KOMIIETCHIIMIO 00pa30BaTEIbHON OpraHU3alliy, IPaXJIaHUHYy pa3bsICHAETCS,
Ky/la U B KaKOM IOPSJIKE EMY CJEeyeT 0OpaTUThCS.

9.1.9.B xome AMYHOTrO NpHEeMa TPAKIAHUHY MOXKET OBbITh OTKAa3aHO B PAaCCMOTPEHUH €ro
oOpallieHus1, €clii eMy paHee ObLI 1aH OTBET I10 CYIIECTBY IOCTAaBIEHHBIX B OOpaIllEeHUH BOIIPOCOB.
9.1.10.KoHTpomns 3a opranuzanuei JMYHOTO IpUeMa U ydeT 0OpalleHuil rpakaH, paCCMOTPEHHBIX
Ha JIMYHOM IIpHeMe B 00pa30BaTeNbHON OpraHU3ally OCYIIECTBISIOTCS YIIOJIHOMOYEHHBIM JIULIOM,
OTBETCTBEHHBIM 32 paboTy ¢ 00pallleHUusIMHU TPaxkIaH.

9.1.11.Yuer (perucrpanmsi) yCTHBIX OOpalIeHU TpakIaH U COJEPKAHHME YCTHOTO OOparieHHs
3aHOCSTCS YNOJHOMOYEHHBIMH Ha TO JIMLIAMU HEMOCPEACTBEHHO B 0a3y JaHHBIX MO pabore ¢
oOpallleHusIMU TpakJaH U B JKypHaJ, KOTOPBIM JOJKEH OBITh MPOHYMEPOBAH, MPOLIHYPOBaH U
CKpEIJIEH NIEYaThIO.

9.1.12.B o00s3aTenbHOM TOpSIIKE SKYpHAJI JUYHBIX OOpaIeHud TpakaaH JODKEH BKIIOUYATh
CIIEYIOIINE Pa3AEIbL:

- ata oOparieHus;

- ®.11.0. obparusLIerocs;

- TeMaTHKa oOpalleHus;

- pe3yabTaT paCCMOTPEHUS.

9.1.13.B cnyuae, ecnu ycTHbIE OOpalleHHs] TpaJIaH MPUHUMAIOTCS TO TenedoHy, 3BOHUBIIUN
OpeaynpexaaeTcss 0 TOM, YTO B LENsAX coOmrofeHus tpeboBanuii denepanbHOro 3akoHa oT 27
utons 2006 1. Ne 152-®@3 «O mnepcoHanbHBIX JaHHBIX» pPa3roBOpP C HUM 3alHUChIBaeTCs, a
coJiepkaHue O6ece/ibl OTPaXEHO B )KypHaJle B COOTBETCTBUM ¢ HacTosmuM [lopsakoM u emy narorcs
YCTHBIE OTBETHI 10 BOIIPOCAM, BXOJAIINM B KoMrieTeHIuio OVY.

9.1.14.Peructpupyrorcs yCcTHbIE OOpallleHus Tpak[IaH, MPHUHATHIE MO TenedoHy, B KypHAle IO
paboTe ¢ oOpamieHUsIMHU TPaKIaH.

9.2. MakcuMallbHBII CPOK OXHJaHWS B OUYepend MpH Tojade OOpalleHUs W TMPH MOTyuYeHUU
pe3ysibTaTa pacCMOTPEHHS OOpaleHHs

Cpok OXuJaHus 3asSBUTENS B OYepey MPHU JIHYHOM OOpalleHHH B 00pa30BaTeIbHOE YUPEKICHUE
HE J0JDKEH npeBblaTh 20 MUHYT.

9.3. TpeGoBaHUs K MECTY OKUIAHUS U IIpUEMa 3asBUTENEH

9.3.1.0pranuzanusa mnpuemMa TrpaxkJaH OCYIIECTBISIETCS B CIEIUAIbHO OTBEICHHOM MECTE,
VUUTBHIBAIOMIEM HE0OXOaUMOCTh obecredeHuss KOM(OPTHBIMH — YCIOBUSIMU  3asBHTENCH U
JOJIKHOCTHBIX JIUL, B TOM YHCJIe 00ecrieueHus] BO3MOKHOCTH pealin3aliy paB MHBAINUIOB.
9.3.2.JIns oxumaHus MpHeMa TpakJAaHaMH, 3aMOJHEHUS HEOOXOAUMBIX JOKYMEHTOB OTBOJUTCS
MeCTO, OOOpYJOBaHHOE CTOJIOM, CTYJIbsIMH, a TakKKe HeOOXOIUMBIMU KaHIEISIPCKUMU
MPUHAISKHOCTSIME (111 BOZMOKHOCTH 0(hOpMIICHHS IOKYMEHTOB).

9.3.3.Bx0J ¥ nepeiBUKEHHUE IO TOMEILIEHUSIM, B KOTOPBIX TPOBOAUTCS JIMYHBIA MPHUEM, HE TOJIKEH
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CO3/1aBaTh 3aTPYAHEHUH [Tl JIUI] C OTPaHUYEHHBIMU (PU3HUECKUMH BO3MOKHOCTSIMH.

9.3.4.Mectro monyueHus uH(pOpManMM O  pacCMOTpeHHMH  oOpamieHuil  obopymyercs
UH(POPMALIMOHHBIMH CTCHIAMH.

9.3.5.adpopmupoBanre 3asBHUTENICH B 4YacTH (akTa TOCTYIUICHHS OOpAIEHHUS, €r0 BXOISAIINX
PETUCTPALIMOHHBIX PEKBU3UTOB OCYILIECTBIISIET YIOJHOMOUYeHHOe Juio OV, OTBETCTBEHHOE 3a
perucTpanuo oopameHni rpaxaH.

9.3.6.1udopmarust 0 mpreMe TpaxkaaH pa3mernaercs Ha nHPopMarroHHbeix cTrernax OV, a takxke
Ha odunmaisHoM caiite OV,

10. Padora ¢ nicbMeHHbIMH 00palleHUsIMU IPAXkKAaH B 00pa30BaTe/JbHOH OPraHu3anuu

10.1. TIpuém nucbMEeHHBIX 0OpaIeHuH TpaXKaaH

10.1.1.IToctynatomue B OY mnucbMeHHBIE oOpamieHus (OaHIEpOIH, TOCHUIKH) MPUHUMAIOTCS
YIOJIHOMOYEHHBIM JIULIOM, OTBETCTBEHHBIM 32 PErHCTPALNIO O0OpALCHUH TPasKaaH.

10.1.2.B mensax oOecrieyeHuss 0€30MacHOCTH TPH pabOTe C MHUCHMEHHBIMH OOpaIlEHUSIMH OHHU
nojuiexar o0s3aTeIbHOMY BCKPBITUIO U IPEIBAapUTEIbHOMY NPOCMOTPY. B ciyuyae BbIsBIEHUS
OMACHBIX WJIM TOJO3PUTENBHBIX BIIOKCHUH B KOHBepTe (OaHIEpoiH, TIOCBUIKE) paboTa ¢
INUCbMEHHBIM OOpallleHueM IMPUOCTAHABIMBACTCA 10 BBIACHEHHS OOCTOSATENBCTB W IPHUHATHUS
COOTBETCTBYIOILIETO PELIECHUS YINOJHOMOYEHHBIM JIMIIOM, OTBETCTBEHHBIM 32 PErHMCTPALUIO
oOpalieHuit TpakaH.

10.1.3.1Ipu npreMe NUCbMEHHBIX 0OpaICHUA:

- IPOBEPSAETCS MPABUIILHOCTh aJIpECHOCTU KOPPECIOH/ICHIINY;

- COPTUPYIOTCS TEJIETPAMMBI;

- BCKPBIBAIOTCSI KOHBEPTHI, MPOBEPSIETCA HAJIMUYUE B HUX JIOKYMEHTOB (pa3opBaHHbBIC JOKYMEHTBI
MTOJKJICHBAIOTCS );

- IOCTYNHUBIINE C TUCbMOM JIOKYMEHTHI (I1aCOPT, BOGHHBIN OWIIeT, TpyA0Bask KHU)KKA, IEHCUOHHOE
ynoctoBepeHue, ¢ororpadguu M Apyrue MNpUIOKEHUs K MHUCbMY) IOJKAJIBIBAIOTCS IMOJ CKPENKY
Hocje TeKcTa IUCbMa, 3aTeéM IOJKalbIBaeTCs KOHBEpT. B ciydae oTcyTcTBHsS camMoro Tekcra
NUChbMa PaOOTHUKOM, NMPUHUMAOIIUM II0YTY, TMOJKANbIBaeTCs OJaHK ¢ TekcTtoM: «l[lnchMeHHOTO
oOpalleHus K aipecary HeT», KOTOPBIN mpusaraercs K KOHBEpTY;

- [10 BBISIBJICHHBIM HapYUIECHUSIM U HEJJOCTaTKaM COCTAaBJISIOTCS aKThl Ha MUChMa!

- K KOTOPBIM NPWJIAratoTCs BIOXKEHHBIE B KOHBEPTHI JIEHE)KHBIE 3HAKH, LIEHHbIE OyMaru U T.IL.;

- Ha IUChMa, ITPU BCKPBITUU KOTOPHIX HE OOHAPYKUIIOCH OOpaICHHUS;

- B KOHBEPTax, KOTOPBIX OOHApyKWJIach HEJOCTaya JIOKYMEHTOB, YIOMHHAEMbIX aBTOPOM HIIH
BJIO’KEHHOW B KOHBEPT OMHUCHIO JOKYMEHTOB.

AKT cocTaBisgercs B JBYX OJK3EMIUIIpaX W IIOJIHUCBIBAECTCA YINOJIHOMOYEHHBIM JIMIOM,
OTBETCTBEHHBIM 32 PErHCTpAINI0 OOpallleHuil rpakIaH.

[Tpu 3TOM OJMH 3K3EMIUISAP aKTa MOChUIAETCS OTHPABUTEINIO, BTOPOIl MpHUOOIIaeTcsl K MOITy4eHHBIM
JIOKYMEHTaM M MepeaeTcs BMECTE C HUMU Ha paCCMOTpPEHHUE.

10.1.4.0mun604HO (He 1Mo agpecy) MpUCiIaHHbIE MMCbMa BO3BPAIAIOTCS HAa TOYTY HEBCKPBHITHIMH.
10.2. Peructpanus NMCbMEHHBIX 00pallleHnii TpaxiaH

10.2.1.Peructpanus obpaiieHuii rpaxkjaH, TOCTynuBIIKX B OV, IpoU3BOIUTCS YIOJTHOMOUYEHHBIM
JIUIIOM, OTBETCTBEHHBIM 3a PETUCTPAlLMIO 0OpaIleHNu Tpak[laH, B COOTBETCTBYIOIIEH 6a3e NaHHBIX
B TEYEHUE OJTHOTO JIHA C AAThI UX MOCTYIICHUS.

10.2.2.Peructpaniiss MUCHbMEHHBIX OOpalieHnii M oOpalleHui Tpa)kAaH, MOCTYNMBIIUX IO
NIEKTPOHHOM [04YTe, OCyLecTBIsAeTcs 3aBeayromuM OV, OTBETCTBEHHBIM 3a PETUCTPALUIO
oOpallleHuil TpaxJaH, MyTEeM BBOJAa HEOOXOJUMBIX JaHHBIX 00 OOpaTUBIIMXCS TpaKIaHaX u
COJIepKaHNUU MX OOpAIleHN B COOTBETCTBYIOIIYIO 0a3y TaHHBIX.

Ha xaXxgoM nuchbMEHHOM OOpallleHUH NPOCTaBISIETCS JaTa PEruCcTpalldid U PETUCTPaLlMOHHBIN
HOMEp.

10.2.3.Y10THOMOUYEHHOE JIUI0, OTBETCTBEHHOE 3a PErucTpanuio oOpalleHuid TrpakiaaH, NpU
PETUCTPALIMM TIPOBEPSAIOT YCTAHOBJIEHHBIE PEKBU3UTHl NMHCHbMA, HAJIMYME YKA3aHHBIX aBTOPOM
BJIOKeHUN u npuioxkeHud. Ilpu HEOOXOAMMOCTH TpoOBepsieT MOCTYNMBIIKME OOpalleHHus Ha
MIOBTOPHOCTb.

10.2.4.T10BTOpHBIMH CUUTAIOTCSI OOpallleHus, MOCTYNUBIINE B 00pa30BaTebHYI0 OPraHU3alHI0 OT
OJIHOTO U TOTO K€ JIMIIA [10 OJHOMY U TOMY € BOIIPOCY:

- €CJIM 3asBUTEIIb HE yJIOBJIETBOPEH JAHHBIM €My OTBETOM I10 IIEPBOHAYAIBHOMY 3asIBJICHUIO.
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He cunrarorcs moBTOpHBIMHU:

- 00paleHHs OJTHOTO U TOT'O K€ JIMIA, HO MO Pa3HbIM BOIIPOCAM;

- oOpaleHus, B KOTOPBIX COAEPKATCsl HOBbIE BONIPOCHI MIIH JONOJHUTEIbHBIC CBEICHUSI.
10.2.5.Ecnu agpec OTCYyTCTBYET M Ha KOHBEPTE, U B TEKCTE 0OpaIeHus, IPU ONPEICICHUH PErHOHa
IPOXKUBAHUS 3asBUTENS CIIEAYeT PYKOBOACTBOBATHCSA JAHHBIMU IIOYTOBOI'O IUTEMIIENS IO MECTY
OTIIPaBKH.

10.2.6.IIpomeamme perucTpanuo oOpaieHus TPaXKIaH B 3aBUCHMOCTH OT COJISPKaHHUs BOIPOCa B
TOT K€ ICHb HAIIPABJIAIOTCS UIsl PACCMOTPEHHS.

[Ipu sTOM B 0a3e AaHHBIX JeNaeTcs OTMETKAa O HalpaBJICHUH OOpalleHus TpakJaHWHA Ha
paccMOTpEHHE.

10.3. PaccmoTpenne nmuCbMEHHBIX 00paeHn TpasKaan

10.3.1.Ilo mucekMeHHOMY OOpaICHUIO U OOpAIICHUIO, TIOCTYIMUBIIEMY IO 3JICKTPOHHOH TouYTe U
HNPUHATOMY K PACCMOTPEHHIO, JOJKHO OBITh MPUHATO OJHO U3 CIEIYIOUINX PELICHUH O:

- IPUHATUH K PACCMOTPEHUIO;

- [Iepeiaye Ha pacCCMOTPEHUE 3aMECTUTEIO;

- HaIllpaBJICHUU B JAPYTrue OPraHU3alMU U yUPEKICHUS;

- IpUOOIIIEHUHN K paHee MOCTYNUBLIEMY 00pallleHHUIO;

- COOOLIECHUHU TPAKJaHUHY O HEBO3MOXKHOCTH PACCMOTPEHMSI €ro 0OpalleHus;

- COOOIIEHNH TPaX/IaHUHY O MPEKPAICHUN [IEPETTUCKH;

10.3.2.006paieHus rpakJiad o BOIPOcaM, HE OTHOCAIIMMCS K KomneTeHun OV, B TeUueHUE MATH
JHEH cO JHS MX PErucTpaluy MEpPechUIAlOTCS JOKHOCTHBIMU JIMLIAMHU B COOTBETCTBYIOIINE
OpraHM3alMy WJIN COOTBETCTBYIOILIEMY JOJDKHOCTHOMY JIMIly, B KOMIIETCHIIMIO KOTOPBIX BXOIMT
pelIeHrEe MOCTaBIEHHBIX B OOpAIlleHUH BOINPOCOB, C YBEIOMJICHHUEM Ipa)/JlaHWHA, HaIlPaBUBIIETO
oOpamienue. Eciy TeKCT MUCbMEHHOTO OOpallleHusl He MOJIaeTcsl MPOYTEHUIO, OHO HE MOJICKUT
HAIPaBJICHUIO Ha PaCCMOTPEHHE B TOCYAPCTBEHHBIN OpraH, oprad MectHoro caOYnpapieHus Win
JOJDKHOCTHOMY JIMILy B COOTBETCTBHM C MX KOMIIETCHLIMEH, O Y€M B TEYEHHUE IISITH JAHEU CO JIHA
pETUCTpaIK COOOIIAeTCs 3asBUTEITI0, HAIPABUBILIEMY OOpaIIeHUE, €CITH ero (GaMuIHs U TOYTOBBIN
aZipec MOAAA0TCS IPOUYTEHUIO.

10.3.3.0 xome paboTbl ¢ OOpameHUsIMH TpaxaaH, IOCTYNMBIIMUM Ha pacCMOTpPEHHE B
00pa30BaTeNbHYI0 OPraHMU3allMI0 U3 BBIMIECTOSIIETO OpraHa YHpaBJeHMs, B KOTOPHI OHU ObLIH
HaIpaBJIeHbl HENOCPEACTBEHHO WM u3 Anmunuctpanuu [lpesunenta Poccuiickoit denepaunu,
Arnmnapara IlpaBurenscrBa Poccuiickoir ®enepaunn, ['ocynapctBennour ymbr denepanbHOro
Co6panust Poccuiickoit ®enepanuu, Coera ®eaepannn Denepanpuoro CobOpanusi Poccuiickoit
@eneparun, OOmecTBeHHoM nanatel Poccuiickoit ®enepanun, ['eHepanbHOM NpOKypaTypbl
Poccuiickoit deneparnuu, YMOITHOMOYEHHOTO IO IpaBaM uenoBeka B Poccuiickoit ®denepannu,
YnonHomoueHHOro 1o npaBam pebeHka B Poccuiickoit  @enepauuu, MuHUCTEpCTBa
3apaBooxpanenusi Poccuiickoin denepanniv, U B3SThIE UMU HAa KOHTPOJIb, JOKJIAABIBAETCS JTUYHO
pykosoauremnto OV,

10.3.4. OOpaiienue rpaxajaHuHa, cojeprallee 00kajJoBaHHUE pelIeHU, neicTBuil (0e3aeiicTBus)
KOHKPETHBIX JOJLKHOCTHBIX JIMIL U COTPYAHUKOB OV He MOXKET HaNpaBIATHCS ITUM JOHKHOCTHBIM
JUIAM U COTPYAHHMKAM JUIsl PACCMOTPEHHS U OTBeTa rpaxkaaHuHy. Eciu ucnosHeHWe AaHHOTO
yCIOBHS HEBO3MOXKHO, OOpallleHHe BO3BpALIAeTCs TPaXKAAHUHY C pa3zbsCHEHHWEM €ro Impasa
00>aJioBaTh COOTBETCTBYIOIINE PEIICHUS WK JIeHCTBUS (Oe31eiicTBHE) B YCTAHOBIEHHOM MOPSIKE
B Cy/I.

10.3.5.Bce  oOpamienusi, TOCTYyNUBIINE B OOpPa30BaTEIbHYIO  OPTAaHHM3AIMIO, TOJJIEKAT
o0si3aTelbHOMY  paccMoTpeHuto. OOpaiieHre, B KOTOPOM COJepXkarcs HeLEeH3ypHble JH00
OCKOpOUTENbHBIE BBIPAKEHUS, YIPO3bl KU3HU, 3J0POBBI0 M HMMYILIECTBY JOJDKHOCTHOIO JIMIIA
JIOUIKOJIBHOT'O 00Pa30BaTEIbHOIO YUPEXKICHHS, & TAK)KE YWICHOB €r0 CEMbH, MOXKET OBITh OCTaBJICHO
0e3 oTBeTa MO CYILIECTBY MOCTaBJICHHBIX B HEM BOIPOCOB C OJHOBPEMEHHBIM YBEIOMIICHHUEM
3asBUTEIIS, HAPaBUBILErO OOpaIleHne, O HeJOMyCTUMOCTH 3JI0yOTPEOIEHUS TIPABOM.

10.4. ITonroroBka OTBETOB Ha MMUCbMEHHbBIE OOPAILEHUS TPakIaH

10.4.1.0TBEeTCTBEHHOCTh 3a CBOEBPEMEHHOE, BCECTOpOHHEe U OOBEKTHBHOE PACCMOTPEHHE
oOpailleHuii B paBHOM CTETIEHU HECYT BCE YKa3aHHBIE B PE30JIIOLIMU UCITOJIHUTENH.
10.4.2.00parienusi, MOCTYNHMBIIUE C MIOMETKOH O CPOYHOCTH JOCTaBKU: «BpyduTh HEMeIJIEHHO»
i «CpoyHO», pacCMaTPUBAIOTCA HE3AMEUIUTEIBHO.
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10.4.3.Ilepenaua oOpamieHUid TpakJaH OT OJHOTO COTPYAHUKA JPYrOMY OCYLIECTBISETCS TOJIBKO
yepe3 yrnmoaHomMoueHHoe uio OV, 0TBETCTBEHHOE 3a PETHCTPALIMIO OOpaIICHHUI TpaXIaH.

10.4.4.B cnydae pa3HOTJIAaCHH MEXIY COTPYAHMKAMH O NPUHAIICIKHOCTH OOpaleHus
OKOHYATEJIbHOE pEelIeHHe IO 3TOMY BOMNPOCY NpUHHUMaeTcs pykoBonutenem OV wumm ero
3aMECTUTEIISIMH.

10.4.5.00pamenne cuuTaeTcsl paspenieHHbIM, €CIH PAacCMOTPEHBI BCE ITOCTaBICHHBIE B HEM
BOTIPOCHI, IPUHATHI HEOOXOIUMBIC MEPHI U JIaH MUChMEHHBIN OTBET.

10.4.6.B cnywae, eciM JaHHBIX, YKa3aHHBIX B OOpallleHWH, HEAOCTATOYHO JUIS TPUHSITHS
OKOHYATEJIbHOTO pELICHUS, 3alpalluBalOTCs HEOOXOAWMBIE MaTepuaibl I 3aKIIOUEHHUS |
000CHOBAHHOT'O MIPUHATHUS PELICHHUSI.

10.4.7 Pe3ynbTaThl pacCCMOTPEHUS OOpAIIEHUS] COOOIIAIOTCS €T0 aBTOPY.

10.4.8.0TBeT A0MKEH OBITH KOHKPETHBIM, SICHBIM IO COAEPKaHHI0, 0OOCHOBAaHHBIM U OXBAaThIBATh
BCE BOIIPOCHI, IOCTABJICHHBIE B OOPAIICHUH.

10.4.9.Ecnu npockba, U37I0)KEHHAsi B 00OpallleHnH, He MOXET OBITh pa3pelieHa MOJI0KUTEIbHO, TO
YKa3bIBACTCH, 110 KAKUM IIPUYUHAM OHA HE MOXET OBITh YIOBJICTBOPECHA.

10.4.10.MiciomHuTe I, W JIMIO, TOJAIMKCABINEE OTBET, HECYT OTBETCTBEHHOCTh 3a IIOJHOTY,
CoJepKaHWe, SICHOCTh M YETKOCTh H3JIOKEHUS CYTH OTBETAa, JOCTOBEPHOCTh CCBUIKH Ha
HOPMAaTUBHBIE aKTHI.

10.4.11.BHOCHTh KaKHe-TUOO M3MEHEHUS B COACPKAHHWE OTBETa 03 pa3penicHHs JOJKHOCTHOTO
JUIa, MOANKCABIIETO €T0, 3aperiaeTcs.

10.4.12.01BeTHI Ha OOpaICHUs TPAKIaH MOMUCHIBAIOT pyKoBoaAUTENb OV,

10.4.13.ITognuHHBIE JOKYMEHTHI (MacropTa, TUIUIOMBI, TPYAOBbIE KHIKKH U JP.) BO3BPALIAIOTCS
3aSBUTEIII0 3aKa3HBIM OTIIPABJIICHUEM BMECTE€ C OTBETOM. [Ipm 3TOM B OTBETE JOJDKHBI OBITH
MEPEYUCIICHbl X HAMMEHOBAHUS U yKa3aHO 00IIee KOJINYECTBO JIUCTOB MPUIIOKEHUSI.

10.4.14.1Tpu paccMoTpeHnr oOpaleHus He TONMyCKaeTCs pa3riallicHHe CBEICHUH, COACPKAIIUXCS B
oOpallleHnH, a TaK)Ke CBEACHMI, KacalolUXCs YaCTHOM KU3HH TPaKIaHHHa, 6€3 ero coraacusi.
10.4.15.He sBnsieTcss pasriiallicHUEM CBEICHHUH, COJEpKalIuxcs B OOpalICHUM, HaIpaBleHUE
MUCbMEHHOT0 OOpallleHusi B TOCYJapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIPaBJICHUS WM
JOJKHOCTHOMY JIMITYy, B KOMIICTCHIIMIO KOTOPBIX BXOJUT PEIICHHWE TOCTaBJICHHBIX B OOpaIleHun
BOTIPOCOB.

10.4.16.cxomsammii  perucTpallioOHHBIA HOMEp OTBeTa Ha oOpameHue ¢GopMHpyeTcs B
COOTBETCTBYMOIIEH O0a3e nanHbix OY.

10.4.17.ITepen mepemadeli OTBETOB 3asBUTEISAM HA OTHPABKy YIOJHOMOYCHHOE JIHIIO,
OTBETCTBEHHOE 3a paboTy MO PEerucTpaluy OOpalleHuil rpakaaH, MPOBEpSeT HaJIUuue MOAMUCEH,
BU3 HAa KOMHSX OTBETOB, COOTBETCTBHE M HAJIWYUEC TIPUIOKEHUH, YKa3aHHBIX B OTBETE,
MPAaBUJILHOCTh HAIMMCAaHUS HMHJEKCa IOYTOBOTO OTHENEHUS, aapeca, (pamMHiIdd ¥ HHUIUAIOB
KOPPECIIOH/ICHTA U UCXOISIIEro HoMepa MIChMa.

10.4.18.0¢opmiteHHBIE HaUIEKALIMM 00Pa30M OTBETHI MEPEat0TCs YIOoJIHOMOUYeHHOMY iy OV,
OTBETCTBEHHOMY 3a PACCBUIKY IOYTHI, ISl OTIPABKH aJIpecaTaM OYTOBBIM OTIIPABICHHUEM.

10.4.19. OtBer Ha oOpamieHue, MOCTyNHUBIIEe B 00pa3oBaTeNbHYIO OpraHu3alui B (opme
DIIEKTPOHHOTO JIOKYMEHTA, HAIPABISIETCS YIOJHOMOUYEHHBIM JIMIIOM B (OpME DIEKTPOHHOTO
JIOKYMEHTA M0 aJIpeCy dJIEKTPOHHOM MOYTHI, yKa3aHHOMY B OOpaIleHUH, I B MUCbMEHHOU (opMe
10 TTIOYTOBOMY aJIpecy, yKa3aHHOMY B OOpaIeHHN.

10.4.20.Marepuansl HMCIOJHEHHOTO OOpalleHHs C BU30BOW KOMHUEH OTBETa 3asBUTEINIO
dopmupyroTCST B JAena YINOJTHOMOYEHHBIM JIMIIOM, OTBETCTBEHHOM 3a JEIIOTIPOU3BOJICTBO, B
COOTBETCTBUU C HOMEHKJIATYPOH JeT.

10.4.21.0OdopmiteHne aen aisi apXMBHOTO XpaHEHUs OOpamleHWHd TpaXJTaH OCYIIECTBISIETCS B
COOTBETCTBUU C TPeOOBAHUSIMU JCTOMPON3BOICTBA.

11. Pe3yabTaThl paccMOTpeHHsl 00paLlieHUil TPakKaaH

11.1.KoHneyHbIMU pe3ynbTaTaMu MPEIOCTABICHUS PACCMOTPEHUS 00paIleHus IBISIOTCS:

- OTBET Ha BCE IMOCTaBJEHHBIC B oOpamieHn#u (YCTHOM, B THUCBMEHHOW ¢opme uiaum B ¢dopme
DIIGKTPOHHOTO JIOKYMEHTa) BOMPOCHl WU YBEJAOMJICHHE O IIepeaipeCOBaHUU OOpalleHusl B
COOTBETCTBYIOIIYIO OpPTaHM3AlMI0 WM OpPraH, B KOMIIETCHIIMIO KOTOPOTO BXOAHT pEIICHUE
MOCTABJICHHBIX B OOpAIlIEHUU BOIIPOCOB;

- OTKa3 B pacCMOTpPEHUHU oOpatieHust (yCTHOT0, B MUChbMEHHON (opMe MK B (OpME IEKTPOHHOTO
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JIOKYMEHTA) C U3JI0KEHUEM NIPUYMH OTKa3a.

11.2.I1poienypa paccMOoTpeHHs OOpaIieHus 3aBEepIIaeTCsl MyTeM HaNpaBJIeHUs OTBETA WM OTKa3a
[0 CYLIECTBY OOpallleHusl 3asBUTENs U TOIYYEHHUS TPaKIAHWHOM pe3yibTaTa pPacCMOTPEHHS
oOparieHus: B MMCbMEHHOM WM YCTHOU (hopme miH B GopMe JIEKTPOHHOTO IOKYMEHTA.

12. Anaau3 oOpameHnii, NOCTYNMBIINX B 00Pa30BaTe/bHYI0 OPraHU3ALUI0

12.1.ITo pe3ynpTaTam paboThl ¢ oOpallleHUusIMU TpaxaaH (Gopmupyercs oTyeT B 06a3e JaHHBIX I10
pabote ¢ oOpaleHUsIMU Tpax/1aH ¢ pa30MBKOI Ha MHUCbMEHHBIC U YCTHBIE OOpalleH s, 10 BUAAM U
THTIAaM OOpAICHUH.

12.2.B nensx MOATOTOBKM U MPOBEIEHHS MEPOIPUATUI O YCTPAHEHUIO HMPUYHH, TOPOKIAIOIINX
000CHOBaHHbIE 3KajJO0Bbl TpaKIaH, YHOJHOMOYEHHOE JOJDKHOCTHOE JIMIIO — JOLIKOJIBHOTO
00pa30BaTENFHOTO  YUYPEXKAEHUS OCYHIECTBISIIOT YY4eT M aHaiu3 OOpamieHuid TpakiaH,
MOCTYMHBIIKUX B J 00pa3oBaTebHYIO OPTaHU3AIIHIO.

12.3.3amecTuTenh pyKOBOIUTENS OOpa30BaTEIILHON OpraHM3aliKu OOCCIICYMBACT YYET U aHAIH3
BOIIPOCOB, COJIEPKALIUXCS B 00pallleHUAX TPak/laH, B TOM YKCJIEe aHAJIN3 CIEIYIOINX TaHHBIX:

- KOJIMYECTBO U XapaKTep paCCMOTPEHHBIX 0OpaleHnid Tpak/aH;

- KOJIMYECTBO M XapakTep peLIeHUI, NPUHATHIX MO OOpalleHHsM TpaxJaH B Mpelnenax HxX
IMOJTHOMOYMIA,

- KOJIMYECTBO M XapakTep CyleOHBIX CIIOPOB C FPpaXKAaHAMHU, a TAKXKE CBEJICHUS O MPUHATHIX M0 HUM
CyIeOHBIX peIICHUsX.

3amecTuTeNnb PyKOBOAUTENS 00pa30BaTeIbHON OpraHu3allii OPraHu3yeT y4eT U aHallu3 BOIPOCOB,
U TIOATOTABJIMBAIOT PEJIOKEHHS, HAIIPABJICHHBIC HA YCTPAaHEHUE HEIOCTATKOB.

12.4. OTBeTCTBEHHOE JIUIIO 32 OPTaHU3AIMI0 PA0OTHI C OOpAIllEeHUSIMU TpaXx1aH B 00pa3oBaTebHOMI
opraHuzani 0000mIaeT pe3yapTaThl aHalM3a OOpAlIeHWH TpaXJAaH TII0 HTOraM roja u
MOJATOTABIUBAET CTATUCTUYECKHI OTUYET U COOTBETCTBYIOIIYIO AaHATTUTHUECKYIO 3aIHCKY.

13. Opranuszauusi KOHTPOJIs1 3a ucnoJiHenneM Ilopsinka

13.1. KouTponp 3a paccMOoTpeHueM oOOpalleHUi OCYIIECTBISETCS B LENsIX obecreyeHus
CBOEBPEMEHHOTO W KaYeCTBEHHOTO WCIOJHEHHUS MOPYYCHUH MO OOpaleHusM Tpak[aaH, MPHHATUS
OTEpPATUBHBIX MEp MO CBOEBPEMEHHOMY BBISABICHHUIO M YCTPAHEHHUIO MPUYMH HAPYIIEHUS IpaB,
CBOOO/T ¥ 3aKOHHBIX HHTEPECOB TPAK/IaH, aHAIM3a COJCPKAHUS MTOCTYIAIONINX 00paleHnid, Xo1a u
pe3yabTaToB paboThI ¢ OOPALICHUSIMHU.

13.2.KoHTpob 32 UCIIOTHEHUEM OOpaIIeHH I TpakIaH BKIIOYAET:

- IOCTAHOBKY MOPYYEHUH 110 UCIIOJTHEHNIO 00pallieHUi Ha KOHTPOJIb;

- c0op 1 00paboTKy MHGOPMAIIMH O X0JI€ PACCMOTPEHHUSI OOPAIIICHHUIA;

- IOJITOTOBKY OINEPATUBHBIX 3aIPOCOB MCIIOJHUTEISM O XO0/1€ M COCTOSHUM UCIIOJTHEHUS IOPYUYEHU I
o O0paIIeHusIM;

- MOJTrOTOBKY M 00O0OIIeHHE AAaHHBIX O COAEP)KAaHUU M CPOKaX HCIOJHEHUS MOPYyYeHUil Mo
oOpallleHUsIM TpaXk/iaH;

- CHATHE OOpAaLIeHUH C KOHTPOJIS.

13.3. Opranu3zanust KOHTPOJIS 32 CBOEBPEMEHHBIM U MIOJHBIM PACCMOTPEHUEM OOpaIleHU rpakiaH
OCYIIECTBIISIETCS OTBETCTBEHHBIM JIMIIOM 32 OPTaHHU3aIMI0 paboThl C OOpaIleHHsIMH Tpa)xaaH B
00pa3oBaTeNbHYI0 OPTaHU3AIIHIO.

13.4.YionHOMO4YE€HHOE JUII0 00pa30BaTeNbHONW OpraHM3allid, OTBETCTBEHHOE 3a PETUCTPAIUIO
oOpareHud TpaxaaH, OCYIIECTBISET OCOOBIM KOHTPOJIb 3a WCIOJTHEHWEM oOpaIieHui,
MOCTYNMUBIIMX B 00pa30BaTEeNbHYI0 OPraHU3ALMIO0 M3 OPraHOB YIPABJICHUS 00pa30BaHMEM, MHBIX
OpPraHOB BIIACTH C KOHTPOJIEM HCIIOJIHEHUS, a TaK)Ke OCYIIECTBIISIET BBIOOPOYHBIH KOHTPOIb
UCTIOJIHEHUST JIOOBIX OOpallleHuil, NOCTYNMUBIIMX HA paccCMOTpeHHEe B 00pa30BaTENbHYIO
OpraHU3aIMIo B COOTBETCTBUHU € OpYy4YeHUEM pykoBoauTens OVY.

13.5.J1aToli CHATHS C KOHTPOJIS SABJSIETCS JaTa OTHPABICHUS OKOHYATEIBHOIO OTBETA 3asiBUTENIO U
B KOHTPOJIMPYIOIIUI OpraH.

13.6.00parenus, Ha KOTOpBIE TAIOTCS TPOMEXKYTOUYHBIE OTBETHI, C KOHTPOJIS HE CHUMAIOTCS.
13.7.Yo1HOMOYEHHOE JIMII0, OTBETCTBEHHOE 32 PETHCTPALMI0 0OpaIleHui rpa)kaaH, ONepaTUBHO
npeicTaBisier MHQOpManuilo 00 OOpalleHUsX, CPOK pACCMOTPEHUS KOTOPBIX HCTEKaeT B
OnmKalie ceMb JTHE OTBETCTBEHHOMY JIMILY 33 OPTaHMU3alUI0 paboThl ¢ OOpaICHUSIMA TPaXIaH
B 00pa3oBaTeNbHYIO0 OPTaHU3ALUH, PYKOBOIUTEIIO 00pa3oBaTeIbHOIN OpraHu3aluy.

13.8. OTBETCTBEHHOE JIMIIO 32 OpraHU3AIMI0 PAOOTHI ¢ OOpAIIEHUSIMH TPaXKIaH B 00pa30BaTEIIbHYIO
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OpraHu3aIvIo MPEACTaBIsAeT HHPOpMaIUio 00 oOpalleHUsIX, CPOK UCIIOTHEHUSI KOTOPBIX UCTEK (HE
MO3/HEE CIIEYIOIIETO THS MOCie YKa3aHHOTO CPOKa) HEMOCPEACTBEHHO pyKoBoauTeno OV,
13.9.JIn4yHast OTBETCTBEHHOCTh 32 UCIOJIHEHUE OOpALIeHUH B YCTAHOBJIEHHBIE 3aKOHOIATEILCTBOM
Poccuiickoit denepanu Cpokr Bo3jaaraeTcsi Ha 3aMecTuTens pykoogutens OV,
13.10.0cHoBaHMeM aJisi TIPOBEIACHUS BHYTPEHHEW MPOBEPKH (CIY:KEOHOrO pacclieOBaHUs) IO
BOIpocaM paboThl ¢ 0OOpaIlleHUsIMU TPaXk/iaH SBISIOTCS:

- ICTEYCHHE CPOKA UCIIOTHEHUS OOpaICHHS;

- TOCTyIUIEHHE B 00pa30oBaTE/IbHYI0 OpraHu3aluio oOpamieHuid U 3asBICHUN TpaxkIaH,
IOPUJIMYECKUX  JIML, WHAMBUIAYAIbHBIX MpeanpuHuMaresiei, wuH(OpMAlMd OT OpraHoB
rOCyIapCTBEHHOW BJAcTH, OPraHOB MECTHOTO CaMOYIpaBJICHHs, U3 CPEICTB MAacCOBOM
uHOpPMALIMU O HAPYIICHUH 3aKOHOAATENbCTBA O PACCMOTPEHUH 0OpaIeHHH rpaXkIaH.
13.11.Hapymenus ycranosiienHoro Ilopsiika paccMoTpeHus oOpalieHnii, HelpaBOMEPHBIN OTKa3 B
UX MpHEME, 3aTSITMBaHUE CPOKOB PACCMOTPEHHUsT 00palleHHii, UX HEeOOBEKTUBHOE pa30HpaTeNbCTBO,
MPUHITHE HEOOOCHOBAHHBIX, HAPYIIAIOIINX 3aKOHOAATENbCTBO Poccuiickoit denepannu penieHuid,
NPEJOCTaBIICHUE HEIOCTOBEPHOW WH(POPMALIMKU, pa3IiIallleHue CBEICHUH O YacTHOW JKU3HU
rpaXJIaHWHA BIEKYT B OTHOUICHHMM BHHOBHBIX JOJDKHOCTHBIX JHIl OY OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickon denepanuu.

13.12.I'paxxnane, wux oOOBEAMHEHHUS U OpraHU3alul, OOpaTUBIIUECS B  YCTAaHOBJICHHOM
3aKOHOJATEILCTBOM TOpPSiAKE B 00pa30BaTENIbHYI0 OpraHM3alMl0, HUMEIT IpaBO Ha JoObIe
MPEelyCMOTPEHHBIE JEHCTBYIOIIMM 3aKOHOJIATEIbCTBOM (POPMBI KOHTPOJS 3a AesTeNnbHOCThi0 OY
1o paboTe ¢ OOpaIICHUSIMHA TPAXKIAH.
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