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Hopsinox
paccMoTpeHusi 00palieHnii rPaxIaH B
MOY «COII n. IuHAMOBCKHI»

1. O01ue moJI0KeHns

1.1  Ilpeamerom peryiupoBaHUs HACTOSIIETO nopsiaka (nanee [lopsiika) sBiseTcst opraHu3aius
o0ecreyeHrss CBOEBPEMEHHOIO U MOJIHOTO PACCMOTPEHUSI YCTHBIX U MUCBMEHHBIX PacCMOTPEHHUN
rpaXKJaH C yBEIOMJICHHEM 3asiBUTENIEH O NMPUHATHUU IO HUM PELIECHUI U HalpaBJIEHUE OTBETOB B
YCTaHOBJICHHBIN 3aKoHOAAaTENLCTBOM Poccuiickoi denepanuu Cpok.

1.2 B cootBerctBum ¢ HacrosmmM [lopsakom B MOY «COIII n. JunamoBckuii» (naiee MOY)
o0ecrieunBaeTcs pacCMOTPEHUE YCTHBIX U MUCHbMEHHBIX oOpamieHuil rpaxaan Pd, uHocTpaHHBIX
rpaXkaaH MU JML 0€3 rpakJaHCTBA, 3a UCKIIOYEHUEM CI1y4aeB, YCTAHOBIEHHBIX MEXIYHApOAHBIMU
noroBopamu Poccuiickoit @enepanunu mim 3aKkoHOAATENHCTBOM PO.

2 . [lepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIONINX OTHOIICHUE, BOSHUKAIOIINE B CBS3H
C pacCMOTpEHHEM OOpallleHUI IpaKIaH.

2.1.Paccmorpenue oOpamenuii rpaxaan B MOY perisiameHTHpyercsl  CielyHOIUMU
HOPMATUBHBIMHU IOKYMEHTAMMU:

- 3akoHoM P® ot 02 mast 2006 Ne 59 @3 «O nopsiake paccMOTpeHHst oOpateHuid rpaxaan PDy.

- 3akoHoM P® ot 27 anpens 1993 r. Ne 4861-1 «O0 obxanoBaHuu B CyJe EHCTBUIN U PEIICHUH,
HapyIIAIOIIKX paBa U CBOOObI pakIaH.

- 3akoHOM P® 01 29.12.2012 1. Ne 273 @3 «O06 obpazoanuu B Poccuiickoii Deaepamumy.

- 3akoroM PO ot 29 urons 2006 Ne 149-D3 «O6 unpopmanuu, HHPOPMAITUOHHBIX TEXHOJOTHIX U
0 3amuTe HHPOpMaITUN.

- I'paxxpanckum nporeccyaibHbIM KojiekcoM Poccuiickoit @enepanuu ot 14 Hos10pst 2002 r Ne 138-
D3.

3. Tpe6oBanus k nopsiaAky MHGOPMUPOBAHNS TPAKIAH 0 PACCMOTPEHUHU 00palIleHH .

3.1. Cenenus o mecre HaxoxaeHus MOY, modyTtoBoM ajpece Ui HaIpaBiICHHUs] OOpaIleHHIA,
CIPaBOYHBIX Tele(hOHHBIX HOMEpaxX U aJpece AMEKTPOHHOW MOYTHI pa3MelleHbl Ha O(UIUAIbHOM
caiite MOY B cetu untepret: dinamo.okis.ru

3.2 TlouroBsiif agpec: CapatoBckast obmacts, HoBoOypacckuii paiioH, n. JunamoBckuil. MHaekc
412572.

Tenedon nmst cipaBoK MO OOpaIICHHUSIM TPaXaaH, THYHOMY IIPUEMY:

8(845 57) 2-01-00.

Anpec anekrponHoit moutsl — dinamo2011@mail.ru.

3.3. CamocrosTenbHas nepenaya 3assBUTEISIMU TUCbMEHHBIX 00pallleHui, C JOCTaBKOM MOUYTOM WU
KypbepoM, Hampasisercss 1o moure: CaparoBckas o0Omnacte, HoBoOypacckuii paiion, 1.
Hunamosckuii. Uanekce 412572. I'padux padots! ¢ 8.00-16.00

34. Ha opunmansaom caiite MOV, Ha nH(GOpMallMOHHBIX CTEHJaX pa3MellleHa HHPOopMaIus:

- 0 MecTe HaxoxaeHuss MOY

- 0 KOHTaKkTHBIX Tenedonax MOY;

3.5. [Ins momydyenust uHGopMaIuu o MOPsIIKE pAaCCMOTPEHHsI 0OpallleHUH rpakKaaHe oOpariarTcs:

- mnaHo B MOY,

- 110 Teneony;

- B IUCbMEHHOM BHue rmouyro B MOV

- JJIEKTpOHHOM nouToil B MOYVY.

4. Cpok paccMoTpeHusi o0OpanieHus

4.1. Cpok peructpauuy TUCbMEHHBIX OOpamieHHHd B 00pa3oBaTEeNbHOE YUPEKACHHE C MOMEHTA
MOCTYIJIEHUSI — HE 60JIee OAHOrO JAHSI.

4.2 ITucpMeHHBIE OOpaleHus] TpakJaH [0 BOMPOCaM, HE OTHOCSIIUMCA K KOMIETCHIINU
00pa30BaTeNbHOTO YUPEKICHHS, B CPOK JI0 MATH JHEH CO JHSA UX PETUCTPAllU B 00pa3oBaTeIbHOM
YUpPEKICHUU TOJUIeKAT TIepeagpecallii B COOTBETCTBYIOIIME OPraHU3alldd WM OpraHbl, B
KOMIIETEHIIMIO KOTOPBIX BXOAMT pEUICHHE IIOCTAaBICHHBIX B OOpalllEHUH BOIPOCOB, C
OJIHOBPEMEHHBIM yBEIOMJICHHEM TpaKIaHMHA, HAPAaBUBIIETO oOpalleHue, o mepeaapecau ero
oOpareHusl.



4.3.B ciydae, ecnu rpakJIaHuH B OJJHOM OOpaIlleHUH CTaBHUT PsiJ BOIPOCOB, pa3pelieHne KOTOPhIX
HAXOJHUTCSI B KOMIIETEHIIMN PA3IUYHbIX OpraHU3aliil WM OpPraHOB, KOMHHM OOpaIICHUS IOJKHBI
OBITH HaNPaBJICHbI B TEUEHHUE MATH JHEH CO THS PErMCTPAIMH B COOTBETCTBYIOIIME OPraHU3aLUU
WM OpTaHbl.

4.4.00muii CpOK pacCMOTpPEHHsI MUCBMEHHBIX OOpaIleHUil Tpa<aaH - TPUALATh JHEH CO JHA
pEerucTpalnuy MUCbMEHHOr0 00palleHus.

4.5.B ciydasix, TpeOyIOIUX TPOBEACHUS COOTBETCTBYIOIIUX MPOBEPOK, H3YyUCHUSI U HCTPEOOBAHUS
JOTIOTHUTEJIbHBIX MaTepUaNioB, MPHUHATHUS JPYTHX MeEp, CPOKH DPACCMOTPEHHUsT MOTYT OBbIThb B
NOpsiIKE  WCKIIIOYEHHUS  MPOJUICHBI  PYKOBOOUTENEM  (3aMECTUTENIEM  PYKOBOIHUTEJS)
00pa30BaTeNbHOTO YUpexKAeHHs He Oojiee yeM Ha TpuAuath aHeil. [Ipu 3Tom B TeueHue mecdua ¢
MOMEHTa TOCTYIUICHHUSI OOpalleHHsI €ro aBTOPY MUCbMEHHO COOOIIAeTCs O MPHUHATHIX MEpax U O
MIPOJUIEHUHU CPOKa PACCMOTpPEHHUs 00palleHus.

4.6.Ilpy WHIUBUAYATbHOM YCTHOM HH(OPMUPOBAaHUM TpaxaaH (MO TenedoHy WM JIMYHO)
COTPYIHUK O0Opa3oBaTEeNbHOTO YUPEXKIEHUS, OCYHIECTBISIIOIINNI WHGOPMUPOBAHUE, NAET OTBET
CaMOCTOSITENIFHO TIpU OOpamieHnH TpaKAaHWHA. Eciau COTpPyAHHK, K KOTOPOMY OOpaTHIICS
TrpaXXIaHUH, HE MOXET OTBETUTh Ha BOIPOC CAaMOCTOSITENIbHO, TO OH MpearacT TpakJaHUHY
00paTUTHCSI B MUCBMEHHOM (popMe MO0 HA3HAYUTH APYroe yAoOHOe s TpaKAaHWHA BpeMSs IS
noJsryueHus: uHpopMaluu.

5. IlepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBMU € HOPMATHBHBIMH NPaBOBBIMH
AKTaMM JIJIs1 pacCCMOTPeHUsI 00paleHus rPakaaH

5.1.0cHOBaHueM Ui pacCMOTpPEHHs OOpaleHHs TPakJaHWHA SIBIIIETCS OOpalieHne TpakJaHuHa,
HaIpaBIEHHOE:

- B IMCBMEHHOM BHJIC TIO 1TOYTe WK (DaKCy B 00pa30BaTEeIbHYIO OPTaHU3aIIHIo;

- JJIEKTPOHHOMU MOUTOM B 00pa30BaTEIbHYIO OPraHU3AIIHIO;

- TMYHO B 00Pa30BaTENbHYIO OPTaHU3ALIUIO;

- 110 Tese(hoHy.

5.2.IIpu paccMmoTpeHuu oOpaleHuss 0Opa3oBaTesibHAs OpraHU3alMs HE BIpaBe TpPeOOBATH OT
rpaXJaHUHA OCYIIECTBJICHUS JEeHCTBUH, B TOM 4HCJIE COIJIaCOBAaHUM, HEOOXOAMMBIX JUIs
paccMOTpeHwsI 0OpaIeH st U CBSI3aHHBIX ¢ O0paIIeHnEM B HHBIE TOCYAAPCTBEHHBIE OPTaHbl, OPTaHbI
MECTHOT'O CaMOYIpaBJIECHUs, OpraHU3alHH.

5.3.B oOparieHun 3asBUTENb yKa3bIBaeT JTMOO HAaMMEHOBaHHWE 00pa3oBaTeNbHON OpraHu3aluu, B
KOTOpYIO HampaBisieT oOpaiieHue, JuO0 ¢GaMHINI0, HMMSA, OTYECTBO COOTBETCTBYIOLIETO
JOJDKHOCTHOTO JIUTA, JTUOO JIOJPKHOCTH COOTBETCTBYIOIIETO JIMIA, a TAKKE CBOM (haMIITUIO, UMS,
0T4YecTBO (TOCIEqHee - MPHU HAJTUYWH), apec DJICKTPOHHOH MOYTHI, €CIU OTBET JNOJDKEH OBITh
HamparieH B (OpMe AJIEKTPOHHOTO JTOKYMEHTA, MOYTOBBIH ajpec, MO KOTOPOMY JOJDKEH OBITH
HafpaBJIeH OTBET, yBEIOMJIEHHE O IepeajpecalMd OOpallleHus, u3jaraeT CyThb NPEATIOKEHHUS,
3asIBJICHUS WA YKaJ00bl, CTABUT JIMYHYIO MOJITUCH U JIaTYy.

5.4T'paxganuH BHpaBe NPWIOKHUTH K TakoMy OOpAaIICHHUI0O HEOOXOOUMbIE JOKYMEHTBHl H
MaTepHalbl B SJEKTPOHHOU (hopMe MO0 HANMpaBUTh YKa3aHHBIC TOKYMEHTHI H MaTEPHAIbI MM HX
KOIHHU B IUCbMEHHOMU (opMme.

5.5.B cnywae, ecnu oOpaleHHE HaMpaBIseTCI dYepe3 MPEACTABUTENS 3asBUTENS, TaKKe
NPEJCTaBIsIeTC JTOKYMEHT, MOJITBEPXAAIOUINA MOJHOMOYMS HA OCYIIECTBJICHHUE JEHCTBUHA OT
UMEHH 3asBUTENSA. B KauecTBe JOKYMEHTa, IMOATBEPKIAIOIIETO ITOJHOMOYHS Ha OCYIIECTBICHUE
JeMCTBUI OT UMEHU 3asiBUTENS], MOTYT OBbITh ITPECTABIICHBI:

a) opopmiIeHHAsI B COOTBETCTBUH C 3aKOHOIaTEILCTBOM Poccuiickoit denepanuu 10BEpEHHOCTb;

0) Komusl perieHuss 0 Ha3HAYeHUHW WM 00 m30paHuu auOO MpHKaza O Ha3HAYCHHH (DU3HUECKOTO
JWIIa Ha JIOJHDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (pu3mueckoe JHI0 00JajaeT MpaBoM
JIeCTBOBATh OT UMEHHM 3asBUTEIISL O€3 TOBEPEHHOCTH.

5.6.00paimenre, MOCTYNHBIIEE B 00pa30BaTEIbHYIO OpPraHU3AIMIO, MOMJICKHUT 00s3aTeILHOMY
npuemy.

6. Ilepeyenb OCHOBaHMI VISl 0TKAa3a B PACCMOTPEHHUH O0pameHust

6.1.0cHOBaHUs ISl OTKa3a B paCCMOTPEHUU OOpAICHUS:

- B MHCHbMEHHOM OOparieHuu, OOpalieHuu M0 JJICKTPOHHOW TIOYTe HE YyKa3aHbl (aMuus
rpakJlaHMHA, HAIPaBUBILET0 OOpaIlleHue, U aJipec, 10 KOTOPOMY JIOJIKEH OBITh HAIIPABIICH OTBET;

- B OOpallleHNH COJepKaTcsl CBEACHUS O MOJArOTaBIMBAEMOM, COBEPIIAEMOM HWJIM COBEPIIEHHOM
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OPOTHBONPABHOM JICSIHUM, a TaKXe O JHIE, €ro IMOJIrOTaBIMBAIOIIEM, COBEpPIIAIOIIEM MU
copepuiuBiieM. O0paleHle MOIeKUT HAPaBICHUIO B TOCYJapCTBEHHBII OpraH B COOTBETCTBUU C
€ro KOMIICTEHIIHCIH;

- TeKCT MUCbMEHHOT0 00pallleHUs He OaeTcs MPOUYTEHHUIO;

- OTBET I10 CYIIECTBY MOCTABJICHHOTO B 0OpaIlleHUH BOIIPOCA HE MOXKET OBbITh JaH 0e3 pas3rialieHus
CBEICHM, COCTABIISIIOIIMX TOCYIapCTBEHHYIO MM HHYIO OXpaHsieMylo (eaepaabHbIM 3aKOHOM
TaiiHy. ['pakaanuHy, HanmpaBUBIIEMY OOpalieHue, CooOIaeTcssi 0 HEBO3MOXKHOCTH JIaTh OTBET IO
CYIIECTBY IOCTABJICHHOTO B HEM BOIIPOCA B CBA3H C HEIOMYCTUMOCTHIO pasrialleHusi yKa3aHHBIX
CBCICHUM;

- oOpaieHue, B KOTOpOM oOxkallyeTcss CylqeOHOe pellleHue, B TEYeHHEe CeMH JHEeW cOo JTHS
pEerucTpanyy BO3BpAIlaeTCs TPaKAAHWHY, HAIpaBUBLIEMY OOpalleHHE, C Pa3bICHEHHEM IMOpPSIKa
00>aloBaHus JAHHOTO CYZEOHOT0 peLIeHHUS;

- B NMCBMEHHOM OOpallleHHH Tpa)<IaHUHA COJEPKUTCA BOMIPOC, HA KOTOPBIH €My MHOTOKPAaTHO
JABAIMCh MUCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHEE HAIpaBIISIEMbIMU OOpalllEHUSMHU, U
npu 3TOM B OOpalIeHMH HE TMPHUBOJSATCS HOBBIC JIOBOABI WM OOCTOSTENHCTBA. MOXKET OBITH
MPUHSTO pellieHUue 0 0€30CHOBATEIHLHOCTU OUYEPEIHOT0 OOpalleHusl U MPEKPALICHUH MEePEnucKu ¢
IrpaXXAaHUHOM [0 JAaHHOMY BOIPOCY IPH YCIIOBHH, YTO yKa3aHHOE oOpalieHue u 0oiiee paHHUE
oOpallleHus1 HaNpaBJsUIUCh B 00pa30oBaTeNIbHOE YUPEKICHUE, C YBEAOMICHHEM O IaHHOM PELICHUU
rpakAaHWHA, HalPaBUBILEro oOpallleHue;

- TOJHOMOYHMS TMPEACTABUTENS 3asBUTENS] HE TMOATBEPKACHBI B TMOPSAIKE, YCTAaHOBJICHHOM
3akoHoaTenbcTBOM Poccuiickoit denepannu (B ciyyae noJaqu xajioobl).

7. IIpaBa rpaxaaH u 0013aHHOCTH J0JKHOCTHBIX Jin MOY  npm paccMoTpeHnH o0pameHuit
7.1.T'paxkgaHvH Ha CTaJuM PACCMOTPEHUsI €ro oOpalleHus B oOpa3oBaTESbHYIO OpIraHU3alUIo,
UMEET MPaBo:

- IPEICTaBJISATh JONOJHUTENbHBIE TOKYMEHThI U MaTe€pHalibl [0 PacCMAaTPUBAEMOMY OOpaIeHUIO
1100 obparmarbes ¢ mpock0oit 00 UX UCTPeOOBAHUH, B TOM YHCIIE B JIEKTPOHHOH (QopMme;

- 3HAKOMUTBCS C JOKYMEHTaMHU U MaTepHajlaMH, KacaloUIMMUCS PAaCCMOTPEHUsl OOpalleHus], eciu
3TO HE 3aTparuBaeT IpaBa, CBOOOJbl U 3aKOHHBIE MHTEPECHI APYIMX JMII U €CIH B YKa3aHHBIX
JIOKYMEHTaX M MaTepHuajiaXx He COJIep>KaTcsl CBEACHMS, COCTABIIAIONINE FOCYJapPCTBEHHYIO WIH UHYIO
OXpaHseMylo (efepabHbIM 3aKOHOM TaliHy;

- MOJIy4aTh IUCHbMEHHBIH OTBET IO CYIIECTBY IOCTaBJIEHHBIX B OOpaIlleHUMH BOIPOCOB, 3a
UCKJTIOUEHHEM CIIy4aeB, MIPEyCMOTPEHHBIX JEHCTBYIOIUM 3aKOHO1aTEIbCTBOM;

- TONyyaThb YBEIOMJICHHE O IMepeajpecalud oOpallleHuss B TOCYJapCTBEHHBIH OpraH, opraH
MECTHOTO CaMOYIpPaBJIEHUS WM JODKHOCTHOMY JIMIlY, B KOMIIETEHLIMIO KOTOPBIX BXOJIUT
paspelieHre NOoCTaBJIeHHBIX B 00pallleHUH BOIIPOCOB;

- oOpamiarbes ¢ KanoOol Ha MPUHATOE MO 0OpaIlleHUIO pelIeHne WM Ha JeHcTBUs (0e3eiicTBIE) B
CBA3M C pPAacCMOTPEHUEM OOpalleHHus] B aIMHUHUCTPATUBHOM U (MJH) CyneOHOM TOpsaKe B
COOTBETCTBUU € 3aKOHOJATeNbCTBOM Poccuiickon denepannu;

- oOpamarbes ¢ 3asBJIEHUEM O IPEKPALICHUH PACCMOTPEHHS OOpaleHHSI.

7.2. JlomKHOCTHBIE JTUIa 00pa30BaTEeIbHOM OpraHU3aIlii 00eCeUYnBaIoT:

- 00bEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTpPEHHE OOpallleHUuM Tpak[aH, B clydyae
HEOOXO/IMMOCTH - C YYaCTHEM I'pakJaH, HallpaBUBIINX 0OpalleHus;

- TIOJTy4Y€HHEe, B TOM YHCIIE B JIEKTPOHHOU (popme, HEOOXOAUMBIX JJII pACCMOTPEHHSI TUChMEHHBIX
oOpalieHui rpaXk1aH TOKyMEHTOB M MaTepHajioB B JIPYI'MX IOCYJApCTBEHHBIX OpraHax, opraHax
MECTHOTO CAMOYIPABICHUS U Y HHBIX JOJDKHOCTHBIX JIMI, 3a HCKJIIOYEHHEM CYAOB, OpPraHoB
JTIO3HAHUS ¥ OPTaHOB MPEIBAPUTEIBHOTO CIIE/ICTBUS;

- TIPUHSTHE MEp, HAIpaBICHHBIX HA BOCCTAHOBJICHHWE WIIM 3alIUTy HApYIICHHBIX MpPaB, CBOOOI H
3aKOHHBIX HHTEPECOB I'PaXkJIaH;

- yBEAOMJICHHME TIpaKJaHWHA O HaIpaBICHUHU €ro oOpalleHUss Ha PacCMOTPEHHE B Ipyroi
rOCyJapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIPABJICHUS HJIM MHOMY JOJDKHOCTHOMY JIMIY B
COOTBETCTBUH C UX KOMIIETEHIUEH.

7.3 . KondpuneHnuanbHble CBEICHHS, CTABIINE U3BECTHBIMH JIOJKHOCTHBIM JIUIIAM 00pa30BaTeIbHOM
OpraHM3aly MPU PACCMOTPEHUM OOpalleHH Ipa)<J1aH, HE MOTYT ObITh HCIIOJb30BaHbl BO BpE
3TUM TpakJaHaM, B TOM YHCJE, €CIM OHH MOTYT IOBJEYb YIIEMJICHHE YeCTH M JIOCTOMHCTBA
rpaXkaaH.
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7.4.OCHOBHBIMU TpeOOBaHMSIMM K KadyeCTBY pPACCMOTPEHHUs OOpalleHuii B 00pa3oBaTENbHYIO
OpTraHU3aIHIO0 SBISIOTCS:

- IOCTOBEPHOCTb MPEIOCTABIIEMO 3assBUTENISM HH(POPMALIUHU O XO/I€ PACCMOTPEHUS 0OpaIleHus;

- YETKOCTb B MU3JI0)KEHUU UH(POpMaIUY;

- IOJTHOTa MH()OPMUPOBAHUS 3asIBUTENIECH O XOA€ PACCMOTPEHHUS OOPALICHHUS;

- HarJIAJHOCTh (DOpM MpenocTaBiIsieMoil HHPOpMAIUU 00 aIMUHUCTPATUBHBIX MPOLEAYPAX;

- yno0cTBO M JOCTYHHOCTh NOJY4YeHHUS WH(POpPMALUU 3agBUTEISIMA O TOPSAKE PACCMOTPEHHS
oOpareHu.

8. Unble TpeOoBaHMsA, B TOM 4YHCJe YYUTHIBAIONIIE 0COOEHHOCTH PadoThl ¢ 00paleHHuSIMH
IrpakIaH B YJIEKTPOHHOH (popMme

8.1.006ecneueHrie BO3MOXKHOCTH MOJyYCHUS 3asBUTEISIMU HH(POpMAIMK O paboTe ¢ oOpameHusIMH
Ha ounMaTbHOM caiiTe 00pa3oBaTeIbHON OpraHU3aIiH.

8.2.00ecnieueHre  BO3MOXKHOCTH  TOJYYCHHs  3adBUTENSIMH HAa  OQUIMAIBHOM  CcaiiTe
o0Opa3oBaTenbHO oOpranuzauuu (HopM 3asBICHUW U HUHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIs
paccMOTpeHHS 00panIeCHUS.

8.3.00ecnieueHue BOZMOKHOCTH IS 3asBUTENEH MPEACTABIATh JOKYMEHTHI B 3JIEKTPOHHOM BUJIE C
MCIIOJIb30BaHUEM O(PUIIMATIBLHOTO caiiTa 00pa30BaATEIBHOTO YUPEKICHUS.

8.4.00ecnieueHue Mpy HAMPABICHUU 3asBUTEIEM OOpalieHus B (opMe 3IEKTPOHHOTO AOKyMEHTa
IPEJCTaBICHUST 3aABUTENIO DJIEKTPOHHOIO  COOOIIEHHUS, MOATBEPXKIAIOLIET0 MOCTYIUIEHUE
oOpaitieHusi B 00pa3oBaTeNbHYIO OPraHU3alIHIo.

9. JInunblii npuem rpaxaan B MOY

9.1. Opranuzanus JJMYHOTO NpUEMa rpakaaH

9.1.1.JInuHbIA TpHEM TPAXKIAH OCYHIECTBISICTCS PYKOBOIHUTENIEM 00pa30BaTeILHON OpraHu3anuei
U ero 3aMecTuTeneM (Janee — PYKOBOJACTBO) B COOTBETCTBUU C rpadukoMm mpuéma TpaxaaH,
YTBEP)KJICHHBIM PYKOBOJIUTEIIEM 00pa30BaTEIbHOTO YUPEHKICHHS.

9.1.2. B caywae oOparieHusi rpaxaaHuHa K PYKOBOJCTBY 0Opa3zoBaTeIbHOW OpraHM3aluu I10
CPOYHOMY, C TOYKM 3pEHHUS TpaxJaHWHA, BOMNPOCY, TO TMPUEM JAHHOIO TIpa)KJAaHHUHA
OCYILECTBIISICTCSL  MPEJCTaBUTENEM pPYKOBOJCTBA B Ommkaifiiee BpeMs HE3aBUCHUMO OT
YTBEpAKAEHHOTO Tpaduka nmpuéma.

9.1.3. I'paduk mpuema rpaxJjaH pyKoBOACTBOM 00Opa30BaTEeNIbHOW OpraHU3alMy pa3MelaeTcs Ha
ouIaTbHOM caiiTe 00pa30BaTeIbHON OpraHU3ali U Ha HHPOpMallnOHHOM cTeHie MOVY.
9.1.4.1lpu nMu4YHOM NpUEMe TpaXkJIaHUH NPEABABIAET JOKYMEHT, YAOCTOBEPSIOIUN €ro JUYHOCTh
(macropT, BOEHHBIM OwWieT, a TakKe WHbIE JOKYMEHTbHI, YAOCTOBEPSAIOIINE JHUYHOCTh, B
COOTBETCTBUU C 3aKOHOJATeNsCTBOM Poccuiickoit denepanun).

9.1.5.Bo BpeMsi JIMYHOro IMpHeMa TpaXAaHUH JAENaeT YCTHOE 3asBleHHWE JMOO OCTaBIseT
NUCbMEHHOE O0pallleHue MO CYIIECTBY 3a/1aBa€MbIX UM BOIPOCOB, B TOM YMCJIE B LESIX NMPUHATUSL
Mep MO BOCCTAHOBJICHHIO WMJIM 3alllUT€ €ro WM BOCHUTAHHUKOB HapyIICHHBIX MpaB, cBOOOA U
3aKOHHBIX HHTEPECOB. MaKCUMaJIbHO I0ITyCTUMOE BpEMs JIMUHOT'O NpUeMa IpakJJaHuHa HE JTOJIKHO
npeBbIuarh 30 MUHYT.

9.1.6.YcTHble oOpalieHus rpakIaHuHa PerucTpupyroTcs. B ciyyae ecnu M3M0KEHHbIE B YCTHOM
oOpaiieHnn (akThl U OOCTOATENHCTBA SIBJISIOTCS OYEBHJIHBIMM M HE TPEOYIOT JOMOJHUTEIbHON
IPOBEPKH, OTBET Ha OOpaIeHHEe C COTJIacHsl TpakJaHMHA MOXKET OBbITh JIaH YCTHO B XOJI€ JIMUHOTO
npuemMa. B ocranbHBIX cllydasx JaeTrcsd NHCbMEHHBIH OTBET IO CYIIECTBY IOCTaBICHHBIX B
NUCbMEHHOM OOpaleHUH TPaskJaHUHA BOIIPOCOB.

9.1.7.1lucbmennbie oOpamieHus: TpakIaH, NPUHATHIE B XOJI€ JWYHOTO TMpHUEMa, IOJIeKaT
PETUCTPALIMU U PACCMOTPEHUIO B COOTBETCTBUU C HAacTOSIIIUM [lopsakom.

9.1.8.Eciiu B Xo0/€ JMYHOTO MpHEMA BBISICHAETCS, YTO PEHICHHE MOAHUMAEMBIX TPAKIAHUHOM
BOIIPOCOB HE BXOJUT B KOMIIETEHIIMIO 00pa30BaTEIbHOM OpraHu3aluy, rpaXIaHuHY pa3bsCcHsIETCs,
Ky/la U B KaKOM MOPSAJIKE eMy CIelyeT 0OpaTUThCS.

9.1.9.B xonme IMYHOrO TNpuUeMa TpaxJaHUHY MOXKET OBITh OTKa3aHO B PACCMOTPEHHUU €ro
oOpallieHus1, eclii eMy paHee ObLI 1aH OTBET IO CYIIECTBY MOCTaBICHHBIX B OOpaIlleHHH BOIIPOCOB.
9.1.10.KoHTpo:b 32 Opranu3anueil JMYHOTO MpreMa 1 y4eT oOpalleHHii rpax/iaH, paCCMOTPEHHBIX
Ha JIMYHOM IpHeMe B 00pa30BaTeNbHOM OpraHu3aIii OCYIIECTBISIOTCS YIOJIHOMOYEHHBIM JTUIIOM,
OTBETCTBEHHBIM 32 Pa0OTy ¢ OOpaIIeHUSIMH TPaXK/IaH.

9.1.11.Vyer (peructpaimusi) yCTHBIX OOpalleHWW TpakJAaH M COJAEpPXKAHWE YCTHOTO OOpalieHus
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3aHOCSTCS YMOJHOMOUYEHHBIMH Ha TO JIMIAMH HEMOCPEICTBEHHO B 0a3y JAaHHBIX MO paboTe ¢
oOpallleHusIMU TpakJaH U B KYpHaJ, KOTOPBIA JOJDKEH OBITh MPOHYMEPOBAH, MPOIIHYPOBAH U
CKpEIUIEH NIEYaThIO.

9.1.12.B o00s3aTenbHOM TOPSIIKE JKYpHAI JIMYHBIX OOpalleHud TpakaaH JODKEH BKIIOYATh
CIIEYIOIINE Pa3/AEIbl:

- 1ata oOpareHus;

- ®.1.0. obpaTuBmIeTOCS;

- TeMaTHKa oOpalleHus;

- pe3yJIbTaT pacCCMOTPEHUSI.

9.1.13.B cnyuae, ecnu ycTHbIE OOpalleHHs] TpakKJaaH MPUHUMAIOTCSA 1O TeledOoHy, 3BOHUBIIUN
NpeIynpexaaeTcss 0 TOM, YTO B IENsAX coOmropeHus tpeboBanuii denepanbHOro 3akoHa OT 27
uronsg 2006 r. Ne 152-®3 «O mnepcoHaNbHBIX JaHHBIX» Pa3roBOP C HHUM 3alUCBhIBACTCS, a
coJepkaHue O6eceibl OTPAXKEHO B JKypHAJIE B COOTBETCTBUH ¢ HAacTOsUM [lopsakoM u eMy naroTcst
YCTHBIE OTBETHI [10 BOIIPOCaM, BXOJSAIIMM B KomrieTeHIuio MOY.

9.1.14.PeructpupyroTcs yCcTHbIE OOpamieHusi Tpak[JaH, MPUHITHIE MO TelneoHy, B KypHalIe IO
paboTe ¢ oOpaIieHUsIMH IPaKIaH.

9.2. MakcuMalIbHbIIl CPOK OXHJaHUS B OuYepeld IpH Mojade OOpallleHUus U IMpH HOJy4YEeHUU
pe3ynbTaTa pacCMOTPEHUS 00paIeHUS

Cpok OXMJaHHS 3asBHUTEIS B OUEPEIH MPH JMYHOM OOpameHn B 00pa30BaTEIbHOE YUPEkKICHUE
HE J0JDKEH NpeBbllaTh 20 MUHYT.

9.3. TpeboBanus K MECTY OKHJIAHHS U MIpUEMa 3asiBUTEIEH

9.3.1.0pranmuszanusi npuemMa TpaxKJAaH OCYIIECTBISETCS B CHEIUAIBHO OTBEJACHHOM MeECTe,
YYUTHIBAIONIEM HEOOXOMUMOCTh oOOecreueHuss KOM(OPTHBIMH YCIOBUSIMH  3asBHUTENCH U
JOJIKHOCTHBIX JIMI, B TOM 4HCIIe 00ecTieueHus] BO3MOKHOCTH pealii3aliy paB MHBAINUIOB.
90.3.2./Ins1 oXujaHus TpHeMa TpakJIaHAMH, 3aMOJIHEHHS HEOOXOIUMBIX JTOKYMEHTOB OTBOJUTCS
MecTO, O0OOpyIOBaHHOE CTOJIOM, CTYJbSMH, a TaKKe HEOOXOIUMBIMU KaHLEISPCKUMHU
MPUHAJICKHOCTAMU (111 BO3MOKHOCTH 0(OPMIICHHUS TOKYMEHTOB).

9.3.3.Bxo u nepeaBUKEHUE TI0 MIOMEIIEHUAM, B KOTOPBIX IIPOBOIUTCS JIMYHBIA NPUEM, HE TOJIKEH
CO3/1aBaTh 3aTPyIHEHUHN 7S JIUL C OTPAHUYEHHBIMU (PU3UYECKUMU BO3MOKHOCTSIMH.

9.3.4.Mecro moiydyeHus HUHPOPMALUMU O  PACCMOTPEHHMH  oOpalieHuit  obopyayercs
MH(OPMALIMOHHBIMU CTEHIaMHU.

9.3.5.npopmupoBanue 3asBuTeneid B yacTh (pakTa MOCTYMJIEHUsS OOpallleHHs, €ro BXOISAIINX
PEerucTpalOHHBIX PEKBU3UTOB OCYIIECTBIIAET YINOJIHOMOYEeHHOe auio MOV, oTBeTCTBEHHOE 3a
perucTpanuio oopameH1i rpax/aH.

9.3.6.Mudpopmanist 0 mpuemMe rpaxKiaaH pa3Meniaercs Ha HMHPOpPMAMOHHBIX cTeHgax MOY, a
TakXe Ha opumansHoM caiite MOY.

10. PadoTa c nicbMeHHbIMH 00palleHUsIMU TPAXKIAH B 00pa30BaTe/bHOH OPpraHu3anuu

10.1. TIpuéM NUCHMEHHBIX OOpaIleHuH rpax1aH

10.1.1.IToctynatomue B MOVY nuceMeHHble oOpaieHus (6aHIeposH, MOCBUIKK) MPUHUMAIOTCS
YIOJIHOMOYEHHBIM JIMLIOM, OTBETCTBEHHBIM 32 PETHCTpaLiio 00pallieHui TpaskaaH.

10.1.2.B nenax oOecreyeHus: 06€30MacHOCTH NMpU pabOTe C MUCbMEHHBIMH OOpallleHUsSIMH OHH
noJyiexar o0s3aTeIbHOMY BCKPBITUIO U TPEIBApUTEIBHOMY NPOCMOTPY. B ciydyae BbIsBIEHUS
OTMACHBIX WU TIOJO3PUTETHHBIX BJIOKEHHWW B KOHBepTe (OaHmeposin, TMOCBUIKE) paboTa C
NUCbMEHHBIM OOpallleHueM NPUOCTAHABIUBACTCA 10 BBIACHEHHS OOCTOSATENBCTB W IMPHHATHUS
COOTBETCTBYIOILIETO PEIIEHUS YIMOJHOMOYEHHBIM JIMIIOM, OTBETCTBEHHBIM 32 PErHUCTpAIUIO
oOparieHu#t rpaxkiaH.

10.1.3.TIpu npreMe NTUCbMEHHBIX OOpaICHHIA:

- IPOBEPSETCS MPABUIBHOCTD aAPECHOCTH KOPPECIIOHICHIINH;

- COPTUPYIOTCS TEJIETPAMMBI;

- BCKPBIBAIOTCSI KOHBEPTHI, IIPOBEPSIETCS HAIMUUE B HUX JIOKYMEHTOB (pa3OpBaHHbIE JTOKYMEHTHI
MOAKJICUBAIOTCS);

- MOCTYNHUBIIHNE C TUCHBMOM JTOKYMEHTHI (IIacOPT, BOCHHBIM OMIIET, TPYI0Bask KHMXKKA, IEHCHOHHOE
yrnoctoBepeHue, ¢ororpaduu U Apyrue MNPHIOKEHUS K MHUCbMY) MOIKAJIBIBAIOTCS MOJ CKPEIKY
1ocjie TEKCTa IHCbMA, 3aT€M IOAKAIbIBAE€TCS KOHBEPT. B ciyuyae OTCyTCTBHS caMOro TEKCTa
nuchMa pabOTHHUKOM, NMPUHHUMAIOIIUM TOYTY, MOJKaJIbIBaeTcs OnaHK ¢ TekcToM: «llucbMeHHOro
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oOpaineHus K afgpecaTy HeT», KOTOPBIH MpHIaraeTcs K KOHBEPTY;

- 110 BBISBJICHHBIM HAapYUICHHUSIM M HEJJOCTaTKaM COCTAaBJISIOTCS aKThl Ha MUChMa!

- K KOTOPBIM MPUJIaratoTcs BIOKEHHBIC B KOHBEPTHI JCHEKHBIC 3HAKH, IEHHbIE OyMar u T.11.;

- Ha TUChMa, NIPU BCKPBITUU KOTOPBIX HE 0OHAPYKUIOCH OOpaIlleHus;

- B KOHBEPTaxX, KOTOPHIX OOHAPYKMJIACh HEJOCTada JOKYMEHTOB, YIOMHHAEMBIX aBTOPOM HITU
BJIO’KEHHOW B KOHBEPT OMUCHIO JOKYMEHTOB.

AKT coOCTaBJsIeTCSI B JIBYX OJK3EMIUISIpaX U TOJIUCHIBAETCS YIOJHOMOYEHHBIM JIULIOM,
OTBETCTBEHHBIM 32 PErHCTpAIMIO OOpallleHui TpakIaH.

[Tpu >TOM OJUH SK3EMILISAP aKTa MOCHUIAETCS OTIPABUTENIO, BTOPOM MPUOOIIAETCS K IMOTYYCHHBIM
JOKYMEHTaM M MepeaeTcs BMECTe C HUMU Ha paCCMOTpPEHHUE.

10.1.4.0mu604HO (HE 1Mo aipecy) MPUCTaHHbBIE MIChMa BO3BPAIIAIOTCS HA IMOYTY HEBCKPBITBIMHU.
10.2. Peructpanys mucbMEHHBIX 0OpaIlieHui TpaXKaaH

10.2.1.Peructpanuss ~ oOpameHudt  rpaxkiad, noctymuBmux B MOY,  npousBoautcs
YIIOJHOMOYEHHBIM  JIMIIOM, OTBETCTBEHHBIM 32 pETUCTpalMi0 oOpallleHuid TrpaxkjiaH, B
COOTBETCTBYIOIICH 0a3e JaHHBIX B TEYCHHUE OJTHOTO JHS C IaThl UX MMOCTYIICHHUS.
10.2.2.Peructpanyss NUCHbMEHHBIX OOpameHuii u oOpalleHuid TpaxkaaH, MNOCTYNUBIIUX 10
AJIEKTPOHHOM IOYTE, OcyllecTBIseTcsl 3aBenyromiuM MOY, OTBETCTBEHHBIM 3a PErHMCTPALUIO
oOpailleHuii TpaxkJaH, MyTEeM BBOJAa HEOOXOJUMBIX JaHHBIX 00 OOpaTUBIIMXCS TpaKIaHaX U
COJIep’KaHUU UX 0OpaIleHUH B COOTBETCTBYIOILYIO 0a3y JaHHBIX.

Ha kaXgoM NuCbMEHHOM OOpAaIlleHUH IPOCTABISAETCA [aTa PErHUCTPAllid U PETUCTPALMOHHBIN
HOMEp.

10.2.3.YIOMTHOMOUYEHHOE JUII0, OTBETCTBEHHOE 3a PErucTpaluio oOpalleHuidl TrpakaaH, MpU
pPErUCTpallii TIPOBEPSIIOT YCTAHOBJIICHHBIC PEKBU3UTHI MHChbMA, HAJUYHE YKA3aHHBIX aBTOPOM
BIOKeHUN u npunoxkeHui. Ilpu HeoOxomMMocTH mNpOBEpsSeT MOCTYIUBIIKE OOpalleHus Ha
HOBTOPHOCTb.

10.2.4.TToBTOpPHBIMH CUUTAIOTCSI OOpallleHus], OCTYNUBIINE B 00pPa30BaTENbHYIO OPTaHU3AIHNIO OT
OJIHOTO U TOTO K€ JIMIIA [0 OJJHOMY U TOMY € BOIIPOCY:

- €CIIM 3asIBUTENb HE YJOBJIETBOPEH JAHHBIM €EMY OTBETOM IO MEPBOHAYAIBLHOMY 3asIBICHUIO.

He cuurarorcst mOBTOpHBIMH:

- 0OpalIeHus OJTHOTO U TOTO K€ JIUIIA, HO 10 Pa3HBIM BOIIPOCAM;

- 00palieHus, B KOTOPBIX COJEPKATCsI HOBbIE BOIIPOCHI UJIU JIONIOJTHUTENIbHbBIE CBEICHUSI.
10.2.5.Ecnu anpec OTCYTCTBYET M Ha KOHBEPTE, U B TEKCTE 0OpallleHus, TIPH ONPeIeTICHIH PEerHoHa
MIPOKUBAHUS 3asIBUTENS CJIEAYET PYKOBOJICTBOBATHCS JAHHBIMH TOYTOBOTO IITEMIIENSI IO MECTY
OTHPABKHU.

10.2.6.I1pomreaimme perucTpainio 00pamieHus rpaxaaH B 3aBUCUMOCTH OT COJEp>KaHUs BOIIPOca B
TOT K€ JIEHb HAIPABJISIOTCS JJI1 PACCMOTPEHHUS.

[Ipu sToM B 0a3e MaHHBIX JelaeTCs OTMETKA O HANpPaBJICHUH OOpalleHWs TpakJIaHWHA Ha
paccMOTpEHHE.

10.3. PaccmoTpeHue MUCbMEHHBIX 00pallieHui TpakiaH

10.3.1.ITo mucbMeHHOMY OOpaIlleHUI0 M OOpallleHUI0, MOCTYMHMBIIEMY IO 3JIEKTPOHHOW MOYTE U
MIPUHATOMY K PACCMOTPEHUIO, TOJDKHO OBITH IPUHITO OAHO U3 CICTYIOIINX PEIICHUH O:

- IPUHATHH K PACCMOTPEHUIO;

- fiepeiaye Ha pacCMOTPEHHE 3aMECTUTEIO;

- HaMpaBJIEHUU B JIPYTUE€ OPTraHU3AINU U YUPEKICHNUS,

- IPUOOIIIEHUH K paHee NMOCTYNUBILIEMY 00pallleHuIo;

- COOOIICHNUHU TPaXTaHUHY O HEBO3MOXKHOCTH PACCMOTPEHHSI €r0 00paIleHus;

- COOOIIIEHNHN TPAKIAHUHY O MTPEKPAIICHUHN TIEPETTICKH;

10.3.2.00patieHust TpaxaaH Mo BOMpPOcaM, HE OTHOCSAMMMCcS K kKomnereHuuu MOY, B TedueHue
ISTU JAHEHW CO JHS UX PETUCTPAllMU NEPEChUIAIOTCS JOKHOCTHBIMU JIMIIAMH B COOTBETCTBYIOLIHE
OpraHU3alMi WM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIUIlY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT
pellieHre MOCTaBJIEHHBIX B OOpallleHuu BOIIPOCOB, C YBEAOMIICHHEM TpakJaHWHA, HAIpPaBUBILETO
oOpamenue. Eci TekcT MUCbMEHHOTO OOpalleHus He MOANAeTCs MPOYTCHHUI0, OHO HE TOJJICIKUT
HAIPAaBJIEHUIO HA PACCMOTPEHHUE B TOCYIaPCTBEHHBIN OpPraH, OpraH MECTHOTO CAMOYTIPABJICHUS WU
JIOJKHOCTHOMY JIMILY B COOTBETCTBUM C MX KOMIIETEHLHUEW, O YeM B TEUYEHHE ISITH JHEH CO IHA
perucTpanuu coodIIaeTcs 3asBUTENIO0, HAPaBUBILIEMY OOpalleHue, €clid ero (aMuiIus U MOYTOBBIN
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aJipec MOAAI0TCS MIPOUTEHUIO.

10.3.3.0 xome paboTel ¢ OOpalieHUsSIMH TpaKJaaH, IIOCTYNMHUBIIMM HAa PAacCMOTPEHHUE B
00pa30BaTeNbHYI0 OPTaHMU3AIMI0 U3 BBIIIECTOSIIECTO OpraHa yIpaBJICHUS, B KOTOPHI OHU OBLIU
HalnpaBJIeHbl HEMOCPEACTBEHHO MWW u3 Anmunuctpauuu IIpesunenta Poccuiickoit depeparuu,
Anmnapara IlpaButenbctBa Poccuiickoit ®enepaunu, ['ocymapcrBenHoir Jlymbr ®enepalibHOro
Co6panust Poccuiickoit ®eneparnuu, Coera Deaepannn Denepanpuoro Cobpanus Poccuiickoit
@eneparun, OOmecTBeHHoi mnanatel Poccuiickoit ®enepanun, ['eHepanbHON MPOKypaTyphl
Poccuiickoit denepanuu, YOJIHOMOYEHHOTO IO IpaBaM uelioBeka B Poccuiickoit denepanuu,
YnonHoMoueHHOTO 1O TpaBam pebenka B Poccuiickoir  @enepaunuu, MuHUCTEpPCTBA
3npaBooxpaHeHus: Poccuiickoit denepanuu, U B3sATble UMM Ha KOHTPOIIb, JIOKJIAbIBAECTCS JIMYHO
pykosoaurento MOVY.

10.3.4. OOparmieHue rpakJaHiHa, CoAepiKailee 00KaJIOBaHWE PEIICHUM, NeUCTBUI (Oe31eHCTBHS)
KOHKPETHBIX JIOJDKHOCTHBIX JIMII M COTpyZHUKOB MOY He MOXEeT HanpaBisATbCs ITHUM
JTOJKHOCTHBIM JIMIIaM W COTPYAHHUKAM JJisi PacCMOTPEHHs M OTBeTa rpaxkiaHuHy. Eciu
WCIIOJTHEHUE JIAaHHOTO YCJIOBHS HEBO3MOXKHO, OOpalIeHHEe BO3BPAIASTCS TpaXKIaHUHY C
pa3bsICHEHUEM €ro MpaBa 00XkKalloBaTh COOTBETCTBYIOIINE PEIICHUs WU JeiicTBus (Oe3nelicTBre) B
YCTaHOBJICHHOM TOPSIIKE B CY/I.

10.3.5.Bce  oOparmenusi, TMOCTYNUBIIME B 00pa30BaTelIbHYIO OPraHU3alMI0, MOJJIEKAT
o0s3atensHOMY paccMmoTperuio. OOpamieHne, B KOTOPOM COZACPXATCs HEICH3ypHBIC MO0
OCKOpPOUTENbHBIE BBIPAXKEHUS, YIPO3bl KU3HU, 30POBBI0 M HMMYIIECTBY JOJDKHOCTHOTO JIMIIA
JIOIITKOJIBHOTO 00pa30BaTEILHOTO YIPEKICHHUS, & TAKKE WICHOB €r0 CEMbH, MOKET OBITh OCTABIICHO
0e3 OTBeTa MO CYIIECTBY MOCTaBJICHHBIX B HEM BOIPOCOB C OJHOBPEMEHHBIM YBEIOMIICHHEM
3asBUTEJISI, HAITPABUBILIETO O0OpallleHre, 0 HEIOMYCTUMOCTH 3JI0YIOTPEOJICHHS TIPABOM.

10.4. ITonroroBKa OTBETOB HA MUCHbMEHHbBIE OOPAIECHUS TPaKIaH

10.4.1.0TBeTCTBEHHOCTh 332 CBOCBPEMCHHOE, BCECTOpPOHHEE U OOBEKTHBHOE pPACCMOTPEHHE
oOpailieHnii B paBHOW CTETIEHU HECYT BCE YKa3aHHBIE B PE3OJIOIIUU UCTIOTHUTEIH.
10.4.2.00parmienus1, MOCTYHUBIINE C TIOMETKOW O CPOYHOCTH JOCTaBKU: «BpydWTh HEMeIIEHHO
i «CpoyHO», pacCMaTPUBAIOTCS HE3aAMETUTEIBHO.

10.4.3.Ilepenavya oOpaIleHuit rpakKaaH OT OJHOTO COTPYIHUKA IPYTOMY OCYIIECTBIISETCS TOJIBKO
yepes3 ynoaHoMoueHHoe Tuio MOY, 0TBETCTBEHHOE 32 PETUCTPAIINIO OOpAIIeHHUH rpaskIaH.
10.4.4.B cinydae pa3HOTJIACHHA MEXKIY COTPpYIHUKAMHU O TIPUHAJIEKHOCTU OOpalIeHUs
OKOHYATEJIbHOE pEIIEHWE MO0 3TOMY BONpPOCY NpHHUMAaeTcs pykoBoautenrem MOY wumm ero
3aMECTUTEISIMHU.

10.4.5.006parenre cuMTaeTCs pa3pelIeHHBIM, €CIIH PAacCMOTPEHBI BCE IOCTABJICHHBIE B HEM
BOTIPOCHI, IPUHSATHI HEOOXOIUMBIC MEPHI U JIaH TUChMEHHBIA OTBET.

10.4.6.B cmywae, ecnu JaHHBIX, YKa3aHHbIX B OOpaIlllEeHUH, HEJOCTATOYHO JUIS MPHUHSITHS
OKOHYATEIIbHOTO PEIICHHS, 3alpallinBalOTCs HEOOXOIWMBIE MaTepuaabl JUIsl 3aKIIOYCHHS H
000CHOBAHHOTO TIPUHSATHUS PELICHHUS.

10.4.7 Pe3ynbTaThl pacCCMOTPEHUS OOpAIEHUSI COOOIIAIOTCS €r0 aBTOPY.

10.4.8.0TBeT A0MKEH OBITH KOHKPETHBIM, SICHBIM TIO COAEPIKAHHUI0, 0OOCHOBAaHHBIM U OXBATHIBAThH
BCE€ BOITPOCHI, TOCTABJICHHBIC B OOPAIIEHUH.

10.4.9.Ecnu mpocw6a, u310KeHHass B OOpaIlleHnH, He MOXET OBITh pa3pelieHa MOJI0XKHUTEIbHO, TO
YKa3bIBaE€TCs, IO KAKUM NMPUYNHAM OHA HE MOXKET OBITh YIOBJIETBOPEHA.

10.4.10.MicionHUTEeNs W JUIO, MOMAMHUCABIIEE OTBET, HECYT OTBETCTBEHHOCTh 3a IIOJHOTY,
CoJIepKaHue, SICHOCTh M YETKOCTh W3JI0KEHUS CYTH OTBETa, JOCTOBEPHOCTH CCHUIKHM Ha
HOPMATUBHBIC aKTHI.

10.4.11.BHOCHTD KaKHe-THOO M3MEHEHHUS B COACpKAHHWE OTBETa 03 pa3penicHHs JOJKHOCTHOTO
JU1A, TOMKUCABIIETO €T0, 3alperiaeTcs.

10.4.12.01BeTHI Ha OOpaleHUs TPAXK/IAaH MOAMKUCHIBAIOT pykoBoauTear MOY.

10.4.13.IToqnuHHBIE TOKYMEHTHI (TacoOpTa, TUIUIOMBI, TPYIOBbIE KHMXKU U JIP.) BO3BPAIAOTCA
3asgBUTENIO0 3aKa3HBIM OTIPABIIEHHEM BMecTe ¢ OTBEeTOM. [Ipu 3TOM B OTBETE€ NOJKHBI OBITh
MIEPEYUCIICHBI X HANMEHOBAHUS U yKa3aHO 00IIee KOJINYECTBO JIUCTOB TPUIIOKEHUSI.

10.4.14.T1pu paccMOTpeHUH OOpaIIeHUs HE OTYCKAETCs pa3TiiallieHue CBEICHUM, COICPKAIINXCS B
oOpalleHny, a Tak:Ke CBEACHHIA, KacalolUXCsl YaCTHOM KU3HH TPaKIaHNHA, 0€3 ero coriacusl.
10.4.15.He sBisieTcst pasrialieHHEM CBEACHHH, COJICp)KAIIUXCS B OOpalleHHWH, HaIpaBJIeHUE
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NUCbMEHHOTO OOpaIlleHus] B TOCYAAapCTBEHHBIH OpraH, OpraH MECTHOTO CAaMOYIPaBICHHS WU
JOJKHOCTHOMY JIMIYy, B KOMIETEHIIMIO KOTOPHIX BXOJUT pEIICHHE MOCTaBJICHHBIX B OOpalleHUun
BOIIPOCOB.

10.4.16.Mcxonsmuii  perucCTpallMOHHBIA HOMEp OTBeTa Ha oOpamieHue QGopMHUpPYETCS B
COOTBETCTBYMOIIEH 0a3e nanHbpix MOYVY.

10.4.17.Tlepen mepenadeid OTBETOB 3asgBUTEISIM Ha OTIPaBKY YIOJIHOMOYEHHOE JIMIIO,
OTBETCTBEHHOE 3a pabOTy MO PEruCTpaly OOpaIleHuil TpakaaH, MPOBEPSET HATMYKE MOJIHUCEH,
BU3 Ha KOMUSX OTBETOB, COOTBETCTBUE M HAIWYUE TMPUIIOKEHUH, YKa3aHHBIX B OTBETE,
NPaBUWIBHOCTh HANMCAaHUS HWHAEKCAa IMOYTOBOTO OTACICHMA, ajapeca, (aMWwind W WHHULIHAIOB
KOPPECHOH/IEHTA U UCXOSIIEr0 HOMEpPa MUChMa.

10.4.18.0¢popmiieHHBIE HAANEKAIIUM 00pa3oM OTBETHl IEPEAAIOTCS YIOJIHOMOYEHHOMY JIUILY
MOY, 0TBETCTBEHHOMY 32 PacChUIKY MOYTHI, 1711 OTIIPABKU aipecaTaM MOYTOBBIM OTIPABICHUEM.
10.4.19. OtBer Ha oOpamieHHWe, TOCTYNHBIIEC B 00pa30BATENbHYI OpraHuM3aluid B (opme
JJIEKTPOHHOTO JOKYMEHTA, HAMpaBJIAETCS YIOJIHOMOYEHHBIM JIUIOM B (POpME 3IIEKTPOHHOIO
JOKYMEHTA IO aJpecy JIEKTPOHHOM IMOYTHI, YKa3aHHOMY B OOpaIleHWH, W B TUCBMEHHOH (opme
0 IOYTOBOMY a/IpECy, YKa3aHHOMY B OOpallleHuH.

10.4.20.Marepuansl HCIOJHEHHOTO OOpamieHus C BHU30BOW KOMHWEH OTBETa 3asBHUTEINIO
dbopMupyroTCcs B JeJa YINOJIHOMOYEHHBIM JIMIIOM, OTBETCTBEHHOM 3a JEJIONPOU3BOJACTBO, B
COOTBETCTBUH C HOMEHKJIATYpPOH /€.

10.4.21.0dopmnenue aen sl apXMBHOTO XpaHEHUS OOpAIllEeHUI Tpa)KAaH OCYIIECTBISETCS B
COOTBETCTBUH C TPEOOBAHUSIMH JEJIONPONU3BOCTBA.

11. Pe3yabTaThl paccMOTpeHHsl 00pallieHUil TPaKaaH

11.1.KoHneunbIMu pe3ynbTaTaMy IPeIOCTABIECHUS PACCMOTPEHUS 00pallleHus SABIISIOTCA:

- OTBET Ha BCE IMOCTaBJCHHBbIE B OOpamieHHH (YCTHOM, B NMHCbMEHHON (opme uiu B ¢opme
AIIEKTPOHHOTO JOKYMEHTa) BOIPOCHl WJIM YBEJAOMIIEHHE O TEpeajpecoBaHUM OOpalleHus: B
COOTBETCTBYIOLIYIO OpraHM3alli0 WIM OpraH, B KOMIIETEHLHIO KOTOPOIO BXOAMUT pELICHUE
MIOCTABJICHHBIX B 0OpaIleHHH BOTIPOCOB;

- OTKa3 B pPacCCMOTPEHUHU oOpaleHust (yCTHOro, B MUCbMEHHOU (opMe Ui B (popMe 3IEKTPOHHOTO
JIOKYMEHTA) C U3JI0)KEHHUEM MPUYMH OTKa3a.

11.2.IIpouenypa paccMoTpeHHs oOpallieHns 3aBeplIaeTcsl MMyTeM HalpaBieHUs OTBETa MM OTKa3a
[0 CYyIIECTBY OOpaIIeHUsl 3asBUTENS W TOIYYCHHUS TPOKIAHHHOM pe3yiabTaTa PacCMOTPEHUS
oOpaleHns B TMCbMEHHON WM YCTHOH Gopme min B GopMe IEKTPOHHOTO JOKYMEHTA.

12. Anaau3 odpauieHunii, MOCTYNUBIIMX B 00Pa30BaTe/bHYI0 OPraHU3alMNI0

12.1.I1o pe3ynabTatam paboThl ¢ OOpaleHUsIMU TpakaaH GOpMHUpYETCsl OTYeT B 0a3e JaHHBIX 110
pabote ¢ oOpameHNsIMH TPaXKAaH ¢ pa30UBKON HAa MUCHbMEHHBIC U YCTHBIE OOpaIeH s], 10 BUAAM U
TUIIaM OOpalleHUH.

12.2.B nensix MOArOTOBKM M MPOBEICHUS MEPOIPHUATUHN 10 YCTPAHEHHUIO NMPUYMH, OPOXKIAFOIINX
00OCHOBaHHbIE kalloObl TpaXJaH, YIOJIHOMOYEHHOE JOJDKHOCTHOE JIMIO JOUIKOJIBHOTO
00pa30BaTENFHOTO  YUYPEXKIEHUS OCYHIECTBISIIOT YYeT W aHalu3 OOpalieHud Trpaxia,
MOCTYMUBIINX B ]I 00pa30BaTeIbHYIO OPraHU3aIHIo.

12.3.3aMecTuTens pyKOBOAUTENSI OOpa30BaTEIIBHOW OpPTraHM3aIlMi O00ECTIeUunBacT y4eT W aHaJIH3
BOIIPOCOB, COJIEpXKAIUXCS B OOpAIIEHUAX IPax/iaH, B TOM YHCIIe aHAIN3 CIEAYIOUINX JaHHBIX:

- KOJIMYECTBO U XapaKTep paCCMOTPEHHBIX 0OpaleHnd Tpak/IaH;

- KOJIMYECTBO M XapakTep pELICHWH, MPUHATHIX MO OOpalleHHsM TpaxIaH B Tpeaenax Hux
MMOJTHOMOYHH;

- KOJIMYECTBO M XapaKTep CyJeOHBIX CIIOPOB C IPpa)</1aHaMHM, a TAK)KE CBEJICHHUS O MPUHATHIX 110 HUM
CyJeOHBIX PEIICHUSX.

3aMecTHTENb PYKOBOAUTENS 00pa30BaTeIbHON OpraHU3allii OPTaHU3yeT YUeT U aHaJlu3 BOIPOCOB,
U TIOJITOTaBJIMBAIOT MPEUI0KEHUSI, HAIIPABJIEHHBIE HA YCTPAHEHNE HEOCTAaTKOB.

12.4. OTBeTCTBEHHOE JUIIO 32 OPraHU3aLUI0 PabOTHI C OOpaIEHUSIMH IPaX1aH B 00pa30oBaTeIbHON
opraHu3anu 0000IIaeT pe3ynbTaThl aHajdu3a OOpalleHWd TpakJaH [0 UTOTaM Trojaa u
MOJrOTABIUBACT CTATUCTHUECKUI OTYET U COOTBETCTBYIONIYIO aHAIUTHYECKYIO 3aMUCKY.

13. Opranusanusi KOHTPOJis 32 ucnoaHeHueM Iopsaka

13.1. KonTponp 3a paccMOTpeHHEM OOpalleHHid OCYIIECTBISACTCS B MENsAX oOecreueHus
CBOEBPEMEHHOTO M Ka4eCTBEHHOI'O HCIIOJHEHUS MOpYyYEHUI MO OOpaIleHUs M TpaskJaH, MPUHATUSL
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ONEpaTUBHBIX MEp IO CBOEBPEMEHHOMY BBIABICHHIO M YCTPAaHEHHUIO NPUYMH HApYyLIEHUsS Ipas,

cBO0OOJ ¥ 3aKOHHBIX MHTEPECOB Ipa’kJaH, aHaJIN3a COJIepP KaHMsl MOCTYIMAIINX o0palleHuil, Xo1a u

pe3yIbTaTOB pabOTHI ¢ OOpAIIEHUSIMHU.

13.2.KoHTpoJIb 32 UCIIOTHEHUEM OOpaIleHHUI TpakIaH BKIIOYALT:

- IOCTAHOBKY MOPYYEHUH 110 UCIIOTHEHUIO 00paleHni Ha KOHTPOJIb;

- cOop 1 00paboTKy MHGOPMAIIMH O X0JIe PACCMOTPEHHUSI OOPAIIICHHUIA;

- IOATOTOBKY ONEPATUBHBIX 3alIPOCOB UCIIOIHUTEISAM O XOJ1€ U COCTOSIHUM UCIIOJIHEHUS IOPYUYEHUN

10 OOpaIIeHHsIM;

- MOJTOTOBKY M 0000IIeHHE JAaHHBIX O COACP)KAHUU M CPOKaX HCIOJIHEHHUS MOPYYEHHUH 10

oOpallleHusIM Tpaxk/iaH;

- CHATHE OOpALICHUN C KOHTPOJIS.

13.3. Opranuzanust KOHTPOJIS 32 CBOEBPEMEHHBIM U MOJIHBIM PACCMOTPEHHEM OOpalieHU Tpak/iaH

OCYILECTBIISICTCS OTBETCTBEHHBIM JIMIIOM 32 OPraHU3alUI0 paboThl ¢ OOpalleHUsIMH TPaXKAaH B

00pa3oBaTeNIbHYI0 OPTaHU3AIIHIO.

13.4.YomHOMOYEHHOE JIMIIO 00pa30BaTeNbHONM OpPraHM3alliy, OTBETCTBEHHOE 3a PErUCTpalfio

oOpallleHuii TrpakJaH, OCYIIECTBISET OCOOBI KOHTPOJIb 32 HCIOJIHEHHWEM OOpalleHHId,

NOCTYNMBIIUX B 00pa30BaTENIbHYIO OPraHU3aL[MI0 U3 OPraHOB YIpPaBJIEHUsS O0Opa30BaHUEM, MHBIX

OpraHOB BIACTH C KOHTPOJEM HCIIOJTHEHHsS, a TaKXKE OCYILECTBISET BBIOOPOUHBIM KOHTPOIb

UCIIOJTHEHUS JIIOOBIX OOpalieHuii, MOCTYNUBIINX HA PAcCMOTPEHHE B 00pa3oBaTCIIbHYIO

OpTraHHU3aIMI0 B COOTBETCTBUU C MOpydeHUeM pykoBoautens MOY.

13.5./1aToii CHATUSA C KOHTPOJIS SIBJISIETCA J1aTa OTIPABIEHUS OKOHYATEIbHOI'O OTBETA 3asIBUTEIIO U

B KOHTPOJHMPYIOIIUNA OpraH.

13.6.006parienusi, Ha KOTOpbIE AAIOTCS IPOMEKYTOUHBIE OTBETHI, C KOHTPOJISI HE CHUMAIOTCSI.
13.7.YnonmHOMOYEHHOE JIMII0, OTBETCTBEHHOE 32 PETHUCTPAIMI0 0OpaIleHul Ipa)kaaH, ONepaTUBHO

npencTaBisier MHQOpManUilo 00 OOpalIeHHsAX, CPOK pPACCMOTPEHHS KOTOPHIX HCTEKaeT B

Onmykaiiiye ceMb JHEW OTBETCTBEHHOMY JIMILY 32 OpraHM3alLMI0 paboThl ¢ 0OpallleHUsIMH TpaXkKaaH

B 00pa30BaTeNbHYIO OPraHNU3allii, PYKOBOJAUTEI0 00pa30BaTeIbHONW OpraHU3aliH.

13.8. OTBETCTBEHHOE JIMIIO 32 OPraHU3aIMI0 pabOThI ¢ OOpALIEHUSIMHU T'pak]JaH B 00pa30BaTeIbHYIO

OpraHU3aIMIO MPECTaBIseT HHPOPMAIIHIO 00 00paIleHUsIX, CPOK HUCTIOJHEHUS KOTOPHIX UCTEK (HE

MO3HEE CIIEYIOIIETO JHS IOCIE YKa3aHHOIO CPOKa) HEMOCPEACTBEHHO pyKoBoauTeno MOY.
13.9.JInuHas OTBETCTBEHHOCTD 3a UCIOJIHEHUE O0pallleHnui B yCTaHOBIIEHHBIE 3aKOHO1ATEIbCTBOM

Poccuiickoil @enepanuu CpoKu BO3JIAracTcs Ha 3aMecTuTens pykosogurenss MOY.
13.10.0cHoBanueM Al MPOBENCHUS BHYTPEHHEW NpPOBEpPKU (CIyX’eOHOro paccieroBaHUs) IO

BOINpOcaM paboThl ¢ 0OpallieHUsIMU TPak]JaH SIBISIOTCS:

- ICTEYEHHE CPOKA UCIIOJHEHUS O0palleHus;

- TIOCTYIUIGHHE B 00pa3oBaTelbHYI0 OpPraHMU3alMI0 OOpallleHul U 3asBICHMH TIpa)kaaH,

IOPUAMYECKUX  JIUL, HWHAUBUAYAIbHBIX MpearnpUHUMarenei, uHdopManuu OT OpraHoB

rOCy/lapCTBEHHOW BJIACTH, OPraHOB MECTHOTO CaMOYIpPaBJIEHUS, W3 CPEACTB MacCOBOM

uH(pOpMaLlMU 0 HapYIIEHUH 3aKOHOATEIbCTBA O PACCMOTPEHNUHN 00pallleHu i Tpak/iaH.
13.11.Hapymenus ycranoBiaenHoro Ilopsiika paccMoTpeHHs oOpallieHH!i, HempaBOMEpHbBIH 0TKa3 B

UX MpueMe, 3aTArMBaHNe CPOKOB PACCMOTPEHUS 00palleHu, UX HEOObEKTUBHOE pa3oupaTeabCTBO,

NPUHATHE HEOOOCHOBAHHBIX, HAPYIIAIOLINX 3aKOHOIATeNbCTBO Poccuiickoit Penepanuu penieHu,

MIPEIOCTAaBJIEHUE HEIOCTOBEpHOW HWHGOpMaluy, pasriallleHue CBEIEHUH O YacTHOM JKU3HU

IpaXXJAaHWHA BJEKYT B OTHOIIEHMHM BHMHOBHBIX JODKHOCTHBIX JIMIL MOYVY OTBETCTBEHHOCTH B

COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoi denepanum.

13.12.'paxxnane, uX OOBEIUHEHHUS W OpraHu3alMd, OOpaTHBILIMECS B  YCTAHOBICHHOM

3aKOHOJATEIbCTBOM TMOpsiIKE B 00pa3oBaTeNbHYIO OpraHMU3alMio, HMEIOT IMpaBO Ha JHOObIe

IPEIYyCMOTPEHHBIE JIEHCTBYIOINM 3aKOHOJATEIBCTBOM (OPMBI KOHTPOJIS 32 AesTeIbHOCThI0 MOY

1o paboTe ¢ 0OpaIEHUSIMH TPaKIaH.
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